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PHILOSOPHICAL POSITION

MISSION STATEMENT  Our mission is to educate young men and women from a Biblical worldview in partnership with church and home, equipping them to discover and live with excellence the calling of God for their life.

[bookmark: _Int_dabDAvfE][bookmark: _Int_cR4iYMo6]PHILOSOPHY      The philosophy of HCS is based on a God-centered view that all truth is God’s truth, and that the Bible is the inspired and the only infallible authoritative Word of God. God created all things and sustains all things. Therefore, the universe and man are dynamically related to God and have the purpose of glorifying Him. Man is a sinner by nature and choice, he can only glorify or know God by choosing God’s free gift of salvation through His Son, Jesus Christ, thereby committing his life to the Lordship of Jesus Christ.

[bookmark: _Int_BujCqBWn]Our aim is to provide a Christian perspective on the world, from which will come a balanced personality with proper understanding and acceptance of a person’s role in life at home, at work, at play, and at worship; all grounded in the Christian concept of love.  As a practical expression of this love, common courtesies and manners are taught and expected from students.  Proper discipline and utmost respect for classmates, teachers and all others in authority will be required at all times.

This Christian philosophy channels our energies to promote high academic standards while helping the students to achieve skills in creative and critical thinking using the best integrated curriculum available.  To this end, our primary emphasis is on the basic studies of reading, writing, grammar, mathematics, history, geography, science, and Bible. The objective of our instructional program is to prepare the student to pursue the post-secondary education of his/her choosing, whether in college, university or vocational training.

Our responsibility for the student encompasses the spiritual, intellectual, physical, and social areas. These are inseparable and through them flows the insistent thread of the spiritual. Therefore, it is our intent to avoid the tendency to teach the Bible compartmentally or on the intellectual level alone. The scarlet thread of Christ's blood must be woven throughout the entire curriculum.

It is our intent that all activities, curricular, or extra-curricular, are consistent with our basic philosophy that the spiritual must permeate all areas of school life. The nurture and education of children is primarily the responsibility of their parents. However, as parents and teachers cooperate in every phase of the student’s development, then Christian education is greatly enhanced. 

Our aim financially is to keep tuition and fees as reasonable as possible so that a Christian education is affordable for most Christians who are willing to make a sacrifice to provide their child this training.

EDUCATIONAL PHILOSPHY   God and His inerrant Word is the cornerstone upon which all subjects are taught since His absolutes apply to every generation. All subject matter is to be filtered through God’s Word and reinforces that Jesus is fully God and the Son of God. The teachers seek to rely on the leadership of the Holy Spirit to convey their academic subjects. We believe teaching should begin with parents, followed by the church, and then the school should reinforce and enhance these teachings. The school strives to train students with a Biblical worldview so that they will be equipped to effectively work in a vocation God will call them, to serve in a local Body of Christ, to live an effective, abundant Christian life, and to be able to defend their faith. The following instructional objectives support our school beliefs set forth in our philosophy.

Instructional Objectives    Hayworth’s instructional objectives for our graduates are that they will:

Academically:
· Develop an understanding of fundamental math concepts and skills needed to succeed in a technological world.
· Achieve excellence in speaking, writing, reading, and listening
· Recognize and appreciate cultural and language differences.
· Understand the historical events and cultures and how God has worked throughout history.
· Appreciate literature and how it shapes our thoughts and beliefs.
· Be able to think logically and analytically and use all higher order thinking skills.
· Be afforded the opportunity to develop additional interests (art, computer, etc.).
· Appreciate and understand God’s world through scientific investigation.
Biblically
· Acknowledge that all truth is God’s Truth.
· Understand that they are priceless and created in the image of God.
· Have a committed personal relationship with Jesus Christ.
· Be able to understand the Bible and apply it to their lives.
· Recognize the importance of discipleship by understanding the various worldviews that they will confront.
· Recognize God’s purpose for their lives to be His servant and to be His witness.
· Demonstrate basic disciplines of regular Bible study and prayer, church attendance, Christian service, and Scriptural memorization.
· Uphold Christian values in a way that is a role model to others.
· Be able to recognize and refute false doctrines.
Christian Worldview
· Exhibit the fruit of the Spirit in every area of their lives.
· Enabled with the skills to be effective witnesses for Christ.
· Exhibit Christ-honoring behavior and social involvement.
· Be able to defend a Christian worldview.
Interactions with Others
· Develop an awareness of a need to serve others as unto Christ.
· Develop Godly attitudes toward marriage and family.
· Understand the importance of giving of time and financial resources to the local church.
· Develop an understanding and appreciation of God’s world, and one’s personal role in the use and preservation of the environment. 
· Learn to respect themselves and the authorities God has placed in their lives.
· Be good stewards of all God’s provisions.
· Be able to handle and resolve conflicts in a Christ-like manner.
· Be equipped to carry out the Great Commission wherever God leads them, whether locally or abroad. Adopted 3/2018

STATEMENT OF FAITH    The following Statement of Faith governs the achievement of the school's purposes, the exercise of its powers, and the management of its affairs. The Statement provides a common basis for the Christian fellowship at HCS. 

1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God (II Tim. 3:15; II Peter 1:21).
2. We believe there is one God, eternally existent in three persons: Father, Son and Holy Spirit (Genesis 1:1; Matthew 28:19; John 10:30).
3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14; Matthew 1:23; Luke 1:35), His sinless life (Hebrews 4:15; 7:26), His miracles (John 2:11), His vicarious and atoning death (I Corinthians 15:3; Ephesians 1:7; Hebrews 2:9), His resurrection (John 11:25; I Corinthians 15:4), His ascension to the right hand of the Father (Mark 16:19), His personal return in power and glory (Acts 1:11 Revelation 19:11).
4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding sinfulness of human nature; and that men are justified on the single ground of faith in the shed blood of Christ and that only by God’s grace and through faith are we saved (John 3:16-19; 5:24; Romans 3:23; 5:8-9; Ephesians 2:8-10; Titus 3:5).
5. We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life, and they that are lost unto the resurrection of damnation (John 5:28-29).
6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9; I Corinthians 12:12-13; Galatians 3:26-28).
7. We believe in the present ministry of the Holy Spirit, by who’s indwelling the Christian is enabled to live a godly life (Romans 8:13-14; I Corinthians 3:16; 6:19-20; Ephesians 4:30; 5:18).

EXPECTED STUDENT OUTCOMES  As we strive to attain our vision, we will develop curriculum, programs, learning opportunities, and learning environments designed to yield student development in following four general areas: spiritual, academic, social, and physical. We will endeavor to produce graduates who:

Spiritually, a student will: 
1. have a growing, personal relationship with Jesus Christ that values and relies on prayer
2. know, understand, and apply God’s Word in all situations
3. articulate, defend, and live their Biblical worldview while having a basic understanding of opposing worldviews
4. possess apologetic skills to defend his faith
5. be a disciple of Christ and be engaged in prayer, Bible study, Scripture memory, worship, and service 
Academically, a student will:
1. be inspired to reach his full intellectual potential. (Romans 12:1-2, I Thessalonians 5:23)
2. see the academic world with the mind of Christ
3. demonstrate critical thinking and problem-solving skills. (Philippians 2:12-13)
4. apply a Christian worldview to all intellectual pursuits
5. be academically prepared for secondary studies
6. know how to utilize resources including technology to find, analyze, and evaluate information discerning ungodly influences
Socially, a student will:
1. resolve peer conflicts by maintaining a redemptive spirit toward offenders (James 4:1-3)
2. give honor to those in authority 
3. have an appreciation for and understanding of the family as it relates to Scripture
4. understand that work has dignity as an expression of God’s nature and any work done as unto the Lord is an act of worship (I Corinthians 10:31)
5. value the worth of every person as created in the image of God and treat others with respect, dignity, grace, and truth 

Physically, a student will:
1. treat his body as a temple of the Holy Spirit 
2. appreciate and understand some fundamental guidelines for physical health and good nutrition
3. be athletically competitive by working wholeheartedly and demonstrating good sportsmanship (Colossians 3:23)


SCHOOL ORGANIZATION

NAME   The name of the school shall be "Hayworth Christian School" (HCS).

CORPORATE STRUCTURE   The school is a major ministry of Hayworth Wesleyan Church (HWC). HCS is incorporated as a 501©(3) corporation in the state of North Carolina. The extent and scope of the school ministry is authorized by the LBA Board of the church. As provided in the restated By-laws and Articles of Incorporation, all the affairs of the school are managed by HCS' board. Certain legal, property, and corporate powers are held by HWC's LBA Board.

BOARD  HCS’s Board of Directors oversees the continuing operation of this ministry and generally oversees the school’s business affairs. The responsibilities of the Board includes, but not be limited to, making policy, acting on matters of personnel including hiring and firing pursuant to other provisions of the Bylaws, establishing tuition and fees, promoting Christian education in the community, and praying for the ministry of the school. 

CHAIN OF COMMAND   A chain of command exists for the orderly administration of the school. It may be used to expedite attention to areas of concern. When there is a situation or suggestion relating to the school, the most effective channel to take is in this order: 1) Teacher, 2) Administrator, and 3) Board. There is a proper procedure to be followed to resolve any problem a parent may have related to the school. It is based on the biblical principle in Matthew 18:15-17.


First Step:	The parent makes an appointment with the teacher and attempts to resolve the problem at the classroom level. In most cases, this is successful. (The administrator does not normally sit in on parent-teacher conferences.)
Second Step:	If the issue remains unresolved, the parent makes an appointment with the administrator. The teacher attends the conference.
Final Step:	If the administrator cannot resolve the issue, then and ONLY then is it appropriate to request a meeting with the board. All requests for such meetings are made through the school office. Parent writes letter to the board if issue has not been resolved to parents’ satisfaction in 30 days.
Note:		Parents who display anger or lack of self-control toward any of the school staff are asked to remove their child from the school. The same is true for parents who gossip or attempt to engender a spirit of strife in the school.
STATEMENT on MARRIAGE, GENDER, and SEXUALITY    We believe that God wonderfully and immutably creates each person as male or female. These two distinct, complementary genders together reflect the image and nature of God. Rejection of one’s biological sex is a rejection of the image of God within that person. (Gen 1:26-27.) 
We believe that the term “marriage” has only one meaning: the uniting of one man and one woman in a single, exclusive union, as delineated in Scripture. (Gen 2:18-25.) 

We believe that God intends sexual intimacy to occur only between a man and a woman who are married to each other. “God's Word makes use of the marriage relationship as the supreme metaphor for His relationship with His covenant people and for revealing the truth that that relationship is of one God with one people. Therefore God's plan for human sexuality is that it is to be expressed only in a monogamous lifelong relationship between one man and one woman within the framework of marriage.” (2012 Discipline of the Wesleyan Church paragraph 222) (1 Cor. 6:18; 7:2-5; Heb. 13:4; Gen. 1:27-28; 2:18-24; Matt. 19:4-6; Mark 10:6-9.) 
“We affirm that sexual relationships outside of marriage and sexual relationships between persons of the same sex are immoral and sinful. We further affirm that heterosexual monogamy is God's plan for marriage.” (2012 Discipline of the Wesleyan Church paragraph 265) (Ex. 20:14, 17; 22:19; Lev. 20:10-16; Matt. 5:32; Mark 10:2-12; Luke 16:18)
We believe that in order to preserve the function and integrity of HCS, and to provide a biblical role model to HCS and the community, it is imperative that all persons employed by HCS in any capacity, or who serve as volunteers, agree to and abide by this Statement on Marriage, Gender, and Sexuality. (Matt. 5:16; Phil. 2:14-16; I Thess. 5:22.)

We believe that God offers redemption and restoration to all who confess and forsake their sin, seeking His mercy and forgiveness through Jesus Christ. (Acts 3:19-21; Rom. 10:9-10; 1 Cor. 6:9-11.)

We believe that every person must be afforded compassion, love, kindness, respect, and dignity. Hateful and harassing behavior or attitudes directed toward any individual are to be repudiated and are not in accord with Scripture nor the doctrines of HCS. (Mark 12:28-31; Luke 6:31.) Adopted 7/2015

VISITOR on CAMPUS    HCS is a closed campus during school hours. This policy is for the safety of students. All visitors must sign in and out at the main office and wear a Visitor Badge while on campus. Parents, grandparents, siblings, and alumni (students that attended HCS) may visit during lunch, Chapel, or other special events. Parents and grandparents need to have arranged a visit with a teacher for a visit at other times during the day. Any exception or deviation must be pre-approved by the school office in advance. A visitation may be denied due to circumstances unique to a school day or time. While on campus, visitors are required to abide by all school policies and code of conduct as specified in the school handbook. Visitors could be asked to leave if they are not following school policies or are causing a disruption to the learning environment.  


ADMINISTRATION

CELL PHONE or ANY TECHNOLOGY DEVICE (for a phone) Normally students or parents needing to use a phone may use the office phone that is designated for that purpose. At times, however, it could be beneficial for students to be in communication with parents, such as on an athletic or field trip. For this reason, students are permitted to bring phones to school but may not use them or have them turned on between the hours of 8:00 and 3:00PM unless instructed by a teacher. (for a phone and other devices) At times a phone or device may be used for instructional purposes, if so, a student is allowed to use them with a teacher’s permission. Otherwise, all phones and other devices must be kept in the student’s backpack, purse, or locker during school hours and may not be clipped to the student’s belt or kept in a pocket. In addition to the disruption that texting, or using phones, and devices can be in a classroom, they can be used to cheat. If a phone or device is used in a cheating incident the student is disciplined according to the discipline policy. HCS is not responsible for lost, damaged, or stolen phones or devices and reserves the right to examine the phone or device, including text messages and picture files if necessary. The following actions are taken for the misuse of phones or devices that a student is on or uses during the school day without permission or refuses to cooperate with a teacher’s instructions:

1st offense: The phone or device is taken and returned at the end of the day. The student also receives a demerit. 
2nd offense: The phone or device is taken from the student and given to an office staff member. The parent is contacted regarding the incident and the phone is returned only to the parent. The student receives a detention (3 demerits). 
3rd offense: The student’s phone or device is not allowed on the premises for a designated period of time OR receives an in-school suspension (ISS) and the student’s tuition account is billed for the substitute. Revised 3/2018

CHANGE OF ADDRESS  Please keep the office informed as to any change of address, phone number, email, and place of employment for the mother, father, or guardian.  The current phone number of the person to be called in case of an emergency is needed. Keeping records up-to-date is extremely important for each child's safety.

CHECK-IN and CHECK-OUT PROCEDURES  Whenever it is necessary for a student to leave campus, the student must bring a permission note from parents or guardian stating the reason and time.  A student must sign out and sign in at the office

CHILD ABUSE and NEGLECT POLICY  Child abuse/neglect cases are often first suspected or detected by school personnel. By North Carolina law (G.S. 110-118), school personnel are required to report any suspected cases to the county social services department in the county in which the child resides. By law, the responsibility for investigation and substantiation lies with the Department of Social Services.  Specific skills are required to investigate child abuse or neglect; therefore, the school staff does not conduct the investigation. An educator gathers enough information from the child to affirm his suspicion that the child has been non-accidentally injured. It is not necessary or desirable for the school to get all the details of the situation.

CRIMINAL BACKGROUND CHECK   Every new employee of HCS has a national criminal and sexual offender record check performed. This is done as a precautionary measure by HCS. Our goal is to provide a safe environment for students. 

ELECTRONIC RECORDING POSITION   HCS believes students and/or school staff members should not be subject to having a video or audio recording taken of any student(s) or school staff member(s) for any purpose without the consent of the student, the student’s parent or guardian, and/or the school staff member. In addition to protecting the privacy rights of students and school staff members, the use of these devices in the school environment can be disruptive to the educational program. In addition, inappropriate recordings of educational material, and/or student assessment instruments can be used to compromise the integrity of HCS' educational program or lead to academic dishonesty in the event such recordings are stored and/or transmitted to other students. Therefore, HCS adopts this policy regarding student use of electronic communication and recording devices. 

ELECTRONIC RECORDING PROCEDURES  “Electronic communication and recording device (ECRD)” includes any device with the capability to audio or video record or is capable of receiving or transmitting any type of communication between persons. An ECRD includes, but is not limited to, cameras, cellular and wireless telephones, pagers/beepers, laptop computers, electronic readers, personal digital assistants (PDAs), two-way radios, portable fax machines, video broadcasting devices, and any other device that allows a person to record and/or transmit, on either a real time or delayed basis, sound, video or still images, text, or other information. A student is not permitted to have turned on or use an ECRD on school grounds during the school day or when the student is participating in a curricular or school sponsored co-curricular activity. A student's personal ECRD may only be used on school grounds in an emergency situation or with the permission of a school staff member supervising the student in a curricular or school-sponsored co-curricular activity. Any audio and/or video recording by a student using their personal ECRD with permission of a school staff member, while participating in a curricular or school-sponsored activity where other students or staff members are present must require the permission for the  recording from any other student and their parents or guardians and/or staff members whose voice or image is to be recorded. This is not intended to prohibit appropriate use of electronic devices for authorized or approved official curricular or school-sponsored co-curricular activities such as yearbook photographs, staff member/teacher-directed and approved activities, classroom presentations, and athletic events and drama production filming. Also, it is not intended to prevent a student from using their personal ECRD and recording school-sponsored co-curricular activities as a non-participant when the activity is open to the general public. 

A student who has an Individualized Education Plan (IEP) may use an ECRD during the school day, if the authorized plan expressively states the necessity of the student’s use of the device for instructional purposes and the device is being used in a manner consistent with the stated purpose of the plan. A student who has permission from the classroom teacher may use an ECRD during that class period/session.

An ECRD used in violation of this policy is confiscated by a school staff member, administrator, or designee and the student is subject to appropriate disciplinary action.

1st offense: The devise is taken away and returned only to the parent and the student receives suspension days to be determined. 
2nd offense: The student is suspended and a meeting is scheduled with the student’s parents to determine if the student should remain at HCS. Revised 2/2014
NON-DISCRIMINATION  HCS admits students of any race, color, national & ethnic origin to all the rights, privileges, programs, & activities generally accorded or made available to students at the school. HCS does not discriminate in the administration of its educational policies, scholarships, athletic, & other school programs.

OFFICE HOURS    School office hours are from 7:45 AM - 3:30 PM Monday through Friday. All calls must be made to 336-882-3126. 

PHONE USE   Students needing to use a phone during the school day may use the office phone that is designated for that purpose.  To use the phone, students must first receive permission from their teacher to come to the office. Students may not use their cell phone during the school day without teacher permission. 

SCHOOL FACILITY AND PROPERTY  The school is owned and operated by HWC.  HCS is privileged to use all of the church facilities as needed. The property is considered to be God's property. Students are expected to respect the building. Respect for the appearance and care of the school is a part of a Christian testimony. Students are not permitted to be in or go through the church office complex. Equipment is for the use of HWC and HCS. It is not available for loan or personal use. A student pays for any damage to school property intentional or accidental.  This is done to ensure that a student learns responsibility and respect for the property of others. 

Following is a list of property offenses, which lead to disciplinary action including restitution. These include but are not limited to:
-sitting on desks; carving or defacing desks
-chewing gum on campus
-throwing things
-littering 
-performing practical jokes involving school property
-breaking windows
-damaging school equipment or property

SOLICITATION  Parent and student personal information is solely for school use. It is intended to be used as a tool for school purposes. Parents are expected to respect the privacy of school families. This information is not to be used for business purposes. Also, parents or HCS does not allow solicitation at school or allow information to be sent home with students for that purpose. Revised 2/2014

STUDENT RELEASE   Annually parents complete the Office Information Sheet during Open House. Students are only released to individuals listed on the form. A parent may send a signed note or call the office authorizing someone not listed on the Office Information Sheet to pick up the student. If a person asks to take a student and is not on the Operation Information Sheet, HCS has the right to ask for identification from any individual and may refuse to release the student. Any changes on the form during the school year must be made in writing.

Attention Families with Custody Orders:  The custodial parent gives HCS a copy of the student’s custody order for the student’s cumulative record. The order needs to address the following issues if it is to be beneficial to HCS:
· Show the rights of both parents.
· Show if the non-custodial parent is able to be alone with the child.
· Show which parent is responsible for enrollment decisions.
Families with custody issues should be considerate of both parents. HCS is respectful to both parents and does not intend to get involved in family issues.

· HCS has the right to refuse to allow a child to be released to an individual if permission is not granted from the custodial parent or if the individual cannot be identified.

SUPPLEMENTAL INSURANCE   HCS has a supplemental group insurance policy covering students during the school day and for school events. When an accident occurs, parents are expected to file with their insurance company first and then with the school's insurance.  This policy is secondary to that of the parents' policy.
Claim forms are available in the office.

ADMISSIONS

ADMISSION STANDARDS   A child with learning disabilities or special needs must find the necessary assistance apart from HCS. A child with physical handicaps may be accepted only if the program meets the individual needs of the child. A student that has been expelled from another school is not considered for admittance. 

ADMISSION CRITERIA   In keeping with HCS’s Mission Statement and Philosophy, a student may enroll if space permits at any time between September and March. After March, the only applications considered are for families who just moved into the area.  Students take an admission or readiness test, except as noted in the admission criteria, and have an interview with the administrator (student and both parents). Each student applicant must be approved by the HCS board. A student is selected for admittance that meets the following criteria:

Spiritually
· has parents supportive of HCS' Mission Statement, Philosophy, and Statement of Faith
· has a family demonstrating a Christian testimony and home life (student and parent). (Students in grades PK-5th grade are admitted based on the qualifications of their parents. A student in 6-12th grade must provide a written statement regarding his relationship with Christ.)
· has parents that believe and live according to Hayworth’s Statement on Marriage, Gender, and Sexuality. The parents believe and exercise the belief that “God intends sexual intimacy to occur only between a man and a woman who are married to each other.” 
· attends church on a regular basis with his family and has a pastor's referral

Academically
· demonstrates average or above academic aptitude and/or achievement (2nd - 12th grades). That means the student must have tested in Language and Math on a current national standardized test in the last 12 months or take a placement test at HCS. The student must score 60% or higher on each section of the placement test. Kindergarten and first grade students must be tested and be developmentally ready. 
· has parents willing for the student to enter a grade level at HCS that is appropriate for the child’s academic achievement and developmental readiness regardless of the chronological age.
· understands HCS is not equipped to meet the needs of a student that qualifies for a resource program in the public sector. A student with minor learning disabilities or physical handicaps may be accepted provided the necessary assistance can be found apart from HCS.
 Socially
· is socially and emotionally well adjusted.
· has not been expelled from another school. 
· is responsible, well-behaved, of good character, has a willing and cooperative spirit, a good school record, and is open to correction and instruction, 
· meets the minimum age qualifications for their grade level on or before August 31st and meet developmental readiness requirements. Rising kindergartners missing the birthdate requirement may be tested and a recommendation made to the board by the administration and faculty based on the test results. The kindergartner's parents must pay the registration and testing fee with the understanding that these are non-refundable.
     Financially
· has parents who have settled financial obligations at all other schools.
Revised 1/2018

A student whose admission is questionable based on any of the above criteria may be accepted on a one-year provisional basis. Parents are notified in writing if a problem arises during this period, which could jeopardize the student’s enrollment. 

ADMISSION APPLICATION PROCEDURE    New and returning families are asked to follow a set of procedures.  The specific application procedure is as follows:

1. Visit or Open House or Informational Meeting. The information meeting is required of all prospective students. Middle and high school students are encouraged to attend this meeting with their parents. Registration packets are distributed, questions answered, and a tour of the school given. (Registration forms are also available on HCS' website). Appointments are scheduled by calling the school office. 

2. Handbook. It is the parent/legal guardian’s responsibility to carefully read the school handbook. Annually, parents sign a form stating this is true.

3. Forms and Fees. Application forms for admission are completed and the Registration Fee paid. THIS FEE IS NONREFUNDABLE. (See Finances for more information.) The following forms MUST be filed PRIOR to the student's acceptance or the applicant is NOT considered for enrollment: 
· Admission Checklist
· Student Application
· Financial Agreement & Statement of Cooperation
· NC Kindergarten Health Report (K ONLY)
· Student Personal Statement (6-12th ONLY)
· Pastoral Recommendation
· Educator Recommendation 
· Medical Report
· Immunizations
· Recent Report Card
· Discipline Report from current school
· Student Records - Records are requested from the student's previous school by HCS. Any other records (tests, special reports) pertinent to the student's abilities and behavior must be filed as well.

4. Admission Test. All potential students must take an admission test and demonstrate average or above academic aptitude and/or achievement (2nd - 12th grades). That means the student must test 60% or higher on the language and math sections on the national standardized placement test at HCS. The admission test is not required if a student scored above the 90th percentile on each section of a nationally recognized achievement test during the past 12 months.  If a student should test lower, additional information is requested and/or special requirements made. The grade placement at HCS may not be as prescribed by the previous school. The instructional staff and administration reserve the right to make class placement based on what is best for the student at HCS. A copy of the test scores must be included with the application materials. Kindergarten and first grade potential students must take a readiness test to determine if they are developmentally ready.

5. Interview. An interview with BOTH prospective parents is scheduled.  High school students need to attend this interview. The purpose of the interview is to present the school and to become better acquainted with the family.  If any parent or student feels that they cannot be supportive of the school, including our commitment to a truly Christian education, then admission is not advisable. 

6. Orientation. Several orientations are scheduled for prospective parents. Detailed information is presented to parents regarding HCS’ policies and procedures at this time.

7. Admission Committee. Once a student has completed an admission test, parent/guardian has participated in an interview, and admission application submitted, then the student's application is presented to the Admission Committee.

8. Acceptance. The application is reviewed and a decision is made regarding acceptance. The applications are reviewed the day after each interview session. Families with outstanding debts from other schools are NOT considered for enrollment. 

9. Written Confirmation. Parents receive a written confirmation of their child's acceptance or rejection.

10. Handbook.  It is the parent/legal guardian's responsibility to carefully read the parent/student handbook. Annually, parents sign a form stating this is true.

11. Re-enrollment. In order to re-enroll, a registration packet is completed and the Registration Fee paid. A student may not be allowed to re-enroll for behavior, social, emotional, attitudinal, or academic reasons. If so, the student and reason for re-enrollment denial is presented to the board. Every student’s performance in these areas is reviewed at the end of the school year.  

SKIPPING a GRADE  A sincere and conscientious effort is made at the time of admissions to place a student at the proper grade level. On occasion, because of a student’s good academic performance, parents might request that a student skip a grade level beyond the normal promotion. Skipping a grade is not considered a beneficial practice and is rarely considered or allowed at HCS. The nature of the curriculum is such that a student misses critical concepts and skills by skipping a grade. Also HCS views that school is more than academics, but includes social, emotional, and spiritual development. HCS believes that students should move through the planned curriculum in a step-by-step fashion to allow for steady academic, and social development. There is no feeling of urgency on the part of the faculty and administration to accelerate a student through the grades. Revised 2/2014

TRANSFER STUDENT PROCEDURES  The following procedures apply to students transferring to HCS for high school:
1. Transcripts for transfer students need to be provided as soon as possible in the admission process so official course credit can be provided and decisions made regarding course selection and graduation credits. Transfer Students Courses currently listed on the incoming student’s transcript are approved/denied by the administration and guidance counselor upon review of the student’s transcript. Students are notified of course approval/denial. 
2. A student’s previous academic performance may result in a transfer student being placed on Academic Probation (See the Discipline section of this handbook. Details are under the Probation heading.)
3. Courses taken in middle school for high school credit are not included in the GPA, although they are listed on the transcript. 
4. Courses currently listed on the incoming student’s transcript are approved/denied by the administration and guidance counselor upon review of the student’s transcript. Students are notified of course approval/denial. 
5. Bible courses are waived for students transferring from a public school for the years they were not enrolled in a Christian school. However, transfer students must take the applicable Bible courses while enrolled at HCS for high school credit requirements.
6. If a student’s courses were offered in a different order than HCS, a student may be placed in an online class/independent study (i.e. math, science, and social studies) in order to meet HCS graduation requirements.
7. In order for a transfer student to take honor classes at HCS, the student has to have the required grade for that class at the previous school.
8. In individual circumstances, these policies may not cover all issues pertaining to a particular transfer student. If so, additional decisions are made regarding those unique situations. Approved 12-2017
[bookmark: _Hlk66184442]FINANCES
TUITION & FEES

Registration.  The fee must be paid and submitted with the registration form for a student to enroll. Accounts must be up-to-date for the current school year in order for a family to register for the upcoming school year.  The Registration Fee is nonrefundable and nontransferable even if the student does not attend HCS, is denied admission, or does not receive a scholarship. Administrative expenses are included in the Registration Fee. Pre-Registration is offered to returning families at a reduced rate. 

Pre-Admission Testing Fee:  All new kindergarten students are required to take an entrance achievement test and the fee must be paid before the student is tested.

Tuition Rate.  Annually the Board determines the tuition rate. Each year the Financial Rate Schedule is revised and published.
 
Tuition Deposit. Annually a designated Tuition Deposit for re-enrollment is due June 1st. This deposit is a part of the total tuition. The Tuition Deposit is designed to provide funds to purchase books, consumable materials, and supplies for extracurricular programs. This Fee does not include any field trips, classroom activities, athletic programs, clubs, or after school activities. A Tuition Deposit of $250 per student is to be paid by June 1st. THE FEE IS INCLUDED IN TUITION AND IS NON-REFUNDABLE. 

ATTENTION NEW FAMILIES: If the date of acceptance falls after June 1st, the Tuition Deposit is due within 10 days of the receipt of acceptance letter.

Tuition Payment Options  HCS offers two methods for paying tuition.  The options are as follows:
	Option #1: Two Installments through FACTS, a bank draft, or credit card.
One installment made at the beginning of the first semester (August) and the second installment is due at the beginning of the second semester (January).
	Option #2: Monthly Installments through FACTS, a bank draft, or credit 
	card. Monthly installments made on the 5th or 20th of each month. Parents 
	choose when the payments begin. However, all monthly payments end in May.
	This can be an 11 month plan (July - May) or 10 months (August - May).
	Option #3: One payment through FACTS, a bank draft, or credit card.  
	(August).

Tuition  A student is considered enrolled for the entire school year. Tuition is calculated on the basis of the entire year; therefore, no reduction is made for vacations or school holidays. Tuition accounts are set-up according to the Registration Form. TUITION IS NOT BASED UPON DAILY ATTENDANCE.  Due to general expenses and staff commitments, no tuition deductions are made for absence during the school year, regardless of the cause of such absence.  

Payment Schedule:
   February			- Registration Fee Due
   June 1                             	- Tuition Deposit Due for Re-enrollment – The Deposit is 
				   non-refundable
   June or August – May        - Tuition Payments Due Monthly (If choose, monthly plan.)
   August & January	           - Tuition Payments Due by Semester (If choose semester       
		                         plan.)

FACTS   HCS uses FACTS to manage tuition accounts. FACTS is an independent company that performs bank drafts or automatic credit card charges to assist parents with tuition payments. Annually there is a fee assessed by FACTS to set up the bank draft.

Tuition Deductions  HCS does not extend credit or deductions in exchange for services rendered.  Services offered on a volunteer basis are welcome.    

Tuition  Deposit  A $250 Tuition Deposit is due annually on June 1st. These monies are deducted from the tuition. The Tuition Deposit is used to purchase books and materials for the upcoming school year during the summer months. 
Tuition Deposit for New Students  The Deposit ($250 per student) should be submitted for a new family as soon as the student is accepted. FOR NEW FAMILIES: If the date of acceptance falls after June 1st, the Fees are due within 10 working days after the student is accepted. At the same time the family needs to set up the tuition account with FACTS. This Deposit is deducted from the tuition and is used for textbooks and materials ordered in the summer.

Additional Expenditures  Additional money is needed for the following items:
		field trips 
		school pictures
		
Send money in an envelope marked with the student's name and the purpose for the money. This eliminates loss of money by students and expedites a teacher's administrative duties.  

Service Charge  If a payment is returned to FACTS for any reason, FACTS automatically bills a service charge to the tuition account. This fee goes directly to FACTS and is in addition to any charges made by your financial institution. 
Withdrawal  Parents are to notify the office if a student is to be withdrawn. A form needs to be completed. No refunds are made for tuition paid if the student is withdrawn after the 5th of the month. (Exception: If tuition was paid for the year or semester, it is prorated to the month due.)  Withdrawals after June 1 will result in a one-month non-refundable fee (one month is based on 1/12 the annual tuition) plus the portion of the school year completed (based on actual days enrolled).

DISCOUNTS

Financial Aid and Discount Policy Update(9/11/2023)

The HCS Board of Education has implemented changes and amendments to the Financial Aid opportunities through the school.
The following guidelines will be considered in implementing board policy as financial aid is requested.
· Recipients of the North Carolina Opportunity Scholarship will be ineligible for any additional financial award/scholarship/discount.  (Including referral, church membership, faculty/staff, senior longevity, etc.)

· Financial assistance is considered per individual student.

· For all others, Scholarship funds will be considered based on funds available annually and will be capped at $1000 per student.  These funds will be first come, first served, and must proceed through the FACTS process and an additional questionnaire drawn up by the school board.

· All families will have some out-of-pocket investment in the school operation.  There will be no free tuition available.

· The policies are in effect for all applications/registrations from 9/11/2023 forward.
FUND RAISING

Tuition does not cover the actual cost of HCS, therefore annual fundraisers are needed to supplement the budget. Parents are expected to support fundraisers and give above tuition.

Donations  A donation to HCS is tax deductible and may be given to purchase needed school supplies or other items.

Gifts in Kind   These are any items in great condition that the school might use, contact the school office. These items could be library books, board games, computer equipment, and more.

Matching Gift   Many companies match contributions made by their employees to non-profit organizations. Check with the human resources department to see if this is possible. If so, a contribution to HCS can be doubled.

Restricted Gift  Donation can be made and the funds restricted for a specific purpose. 

Planned Giving   Consider HCS when doing estate planning or writing a will. Planned giving can provide tax benefits and allow your assets to keep giving. Contact an estate planner about these opportunities.

Fund Raising by Student Organizations  All proposed fund raising activities are submitted to the administrator in writing for approval, prior to implementation. Groups that are authorized to conduct fundraisers are:
        Boosters     Beta Club   -   Senior Trip  -  PTF -   Prom  -  Student Council

Approval of a fundraiser is based on the following principles:
1. Solicitation of Gifts is limited to special situations such as the annual capital campaign. Solicitation of gifts from a small group of individuals with particular interest in a particular need (such as a piano or a tennis court) is permissible. No high-pressure tactics are used. Giving is structured in such a way as to encourage anonymity (Matthew 6:2-4).
2. Sales of Goods and Services at fair prices are the preferred method of fund raising for student activities. This could include car washes, yard work, baby sitting, tutoring, or other similar activities. The funds are designated for a specific use related to the function of the organization or school. 
[bookmark: _Hlk66184519]PENALTIES

Early Withdrawal   Notify the office of all withdrawals, before or during the school year. The early withdrawal of a student creates an opening that HCS may not be able to fill with a viable candidate. For withdrawals made after the school year has begun, tuition is pro-rated based on a student’s withdrawal date. Withdrawals after June 1 will result in a one-month non-refundable fee (one month is based on 1/12 the annual tuition) plus the portion of the school year completed (based on actual days enrolled).

Returned Checks   After the third returned check for nonsufficient funds, the parent is billed $25 fee for every check. After the third returned check, HCS no longer accepts personal checks as payment for any school related charge (lunch, t-shirts, field trips, etc).

[bookmark: _Hlk55889480]Delinquent Account  HCS expects each family to follow through with their financial responsibility. God's Word states in Romans 13:8, "Let no debt remain outstanding, except the continuing debt to love one another." HCS has an obligation to its creditors and faculty to meet its financial obligations. The school is ultimately obligated to Christ and the school's testimony throughout the community. All accounts are to be current at the end of each month. A delinquent account report is presented to the Board.  Parents are expected to cooperate by paying accounts and it is appreciated. The specific delinquent account procedure follows:       

1. If after 30 days the account is still delinquent and satisfactory arrangements have not been made, the student is suspended until payment is made. 
2. All tuition accounts MUST be current at the time report cards are issued in order to receive a report card. At the end of the school year report cards and transcripts are not released until accounts have a zero balance. ARRANGEMENTS DO NOT NULLIFY ANY DELINQUENT ACCOUNT POLICIES. THEREFORE, PROGRESS REPORTS, REPORT CARDS, AND TRANSCRIPTS ARE NOT RELEASED UNTIL THE ACCOUNT IS CURRENT.   
3. If no payment is made and no financial agreement written, then parents are notified that the student is not allowed to continue in school. If the family does not manifest the willingness to make payments, then the school considers temporary or permanent dismissal of the student involved.
4. If accounts are brought up-to-date at this point, report cards are released.
5. Special arrangements are submitted in writing to the office. Financial arrangements must consider the past due and current tuition amounts. A form is available in the office.  Arrangements must be approved by the administration. ARRANGEMENTS DO NOT NULLIFY ANY DELINQUENT ACCOUNT POLICIES. THEREFORE, REPORT CARDS, AND TRANSCRIPTS ARE NOT RELEASED UNTIL THE ACCOUNT IS CURRENT. The terms and conditions for payment must be fully and promptly met.
6. Financial Arrangements are monitored to be sure the arrangements are kept. Progress reports, report cards, and transcripts are released when the account is current and financial arrangements are completed.
7. All accounts are to be paid in full before a student may re-enter the school or may register for the upcoming school year.
8. Accounts not paid in 60 days are released for collections. 
9. All payments received are automatically applied to the outstanding invoice first. Revised 5/2014
SCHEDULES
SCHOOL HOURS
			7:30  -  8:00	Student Arrival
			7:30  -  7:45   	Teacher Devotions (Tuesdays and Thursdays)
			8:00  	         	School begins & tardy bell rings
			8:00  -  2:30  	School for K-5th grades
			8:00  -  2:55  	School for 6-12th grades
			2:55  -  3:00  	Student Departure

DAILY SCHEDULE
7:30 - 7:50AM	ARRIVAL Students should not arrive prior to 7:20AM.  Students arriving before 7:50AM must report directly to the school lobby.  They are dismissed at 7:50AM to go to classrooms.  
	Parents of kindergartners who wish to walk their children to their classrooms are requested to say goodbye outside the classroom door by 8:00AM. This gives a clear line of demarcation where the teacher’s authority and classroom decorum begin. 
8:00AM	TARDY BELL Students arriving after this time are counted tardy. All students (K-12th) should be in their seats by 8:00AM to begin class when the tardy bell rings.
	
8:00 - 8:10AM	HOMEROOM Middle and high school students have homeroom during this time. Announcements, attendance, and devotions are done during this time.
8:00AM	FRONT ENTRANCE LOCKED Visitors need to press the call button and the person on duty at the front desk allows them to enter the building. Visitors need to sign in at the front desk. 
2:30PM		DISMISSAL This is dismissal time for PK-5th graders. Students are to be picked up promptly at dismissal time (See transportation map at the end of this handbook.). Once a student is released to the approved person, he should remain under that individual’s supervision. Otherwise, the student remains with the teacher assigned to afternoon duty until his ride arrives. 

2:55PM	           DISMISSAL This is dismissal time for 6-12th graders. 
           
ARRIVAL PROCEDURE    Always comply with the following procedures:
· For morning arrival, a parent or carpool delivers a student directly to the school entrance between 7:30AM and 8:00AM that is going to exit the car immediately. Parking in these entrances is NEVER allowed during the morning drop off time (7:30 - 8:00AM) for student safety.
· The student needs to sit on the right side of the car, so they exit the car directly onto the sidewalk. 
· After the student exits the car, the car line continues to move. 
· Classrooms are not open to the student until 7:50AM. Parents are not to leave a student unattended outside or inside the school. 
· Parents or students arriving tardy (after 8:00AM) may park and enter through the main entrance of HCS.

DISMISSAL PROCEDURE    For dismissal a parent must pick up students at 2:30PM or 3:00PM. There are no exceptions, even for athletics or other after school activities. A dismissal procedure is used to protect and secure the students' safety. It also insures promptness and convenience for parents. 

1. Elementary (PK-5th) at 2:30 pm - The kindergarten-5th class will dismiss from the covered church entrance. Parents are to remain in the vehicle and are not to exit to pick up their student. Student passengers are loaded into the first few cars and those cars leave. Then, the line of cars can move, and loading continues.
2. STUDENT DRIVERS or ELEMENTARY SIBLINGS at 3:00 pm - Students in 6-12th grade that are student drivers or have siblings in elementary school exit the building through the school main entrance.
3. MIDDLE & HIGH SCHOOL (6-12th) ONLY at 2:55 pm - Students in 6-12th grade exit the building through the school main entrance where parents are in carlines. Students load the first three cars, those cars leave, the cars move, and loading continues.
4. MIDDLE/HIGH SCHOOL (6-12th) with ELEMENTARY SIBLING - Parents with 6-12th graders and an elementary student/s MUST pick-up their elementary student first at 2:45 pm. Then, either move to the back of the car line or park in the parking lot adjacent to the school main entrance while waiting for the 6th-12th (2:55 pm dismissal) with elementary siblings in the car. 

NOTE: Any parents desiring to enter the building must drive through the line first to pick up the student then drive to the bell tower parking lot and park there. A LIMITED NUMBER OF NON-STAFF ADULTS WILL BE ALLOWED IN THE SCHOOL AT ANY GIVEN TIME. Any parent waiting on a student during dismissal time (2:30-3:15 pm) should NOT park but wait in the carline for their student. Crossing traffic and playing in the parking lot are not allowed. Students are allowed only to re-enter the building for emergencies. (A book or lunch box is not considered an emergency.)

BEFORE SCHOOL CARE Hayworth does NOT offer care for student before school. 
Students should not arrive prior to 7:30 am. There is NO supervision until 7:30 am.
Students arriving before 7:50 am must report directly to the school lobby. 
They are dismissed at 7:55 am to go to classrooms by a faculty member.

CHAPEL SCHEDULE  Weekly HCS has Chapel for students. The purpose of Chapel is to give students a worship experience and to teach them more about a relationship with Christ. There are separate Chapel services for the different grade divisions. 

INCLEMENT WEATHER   HCS always seeks to have the required number of attendance days. If school days are missed due to inclement weather, there are make-up days noted in the school calendar. Families may watch the TV stations listed below or visit Hayworth’s Facebook page or the website www.hayworthchristianschool.com HCS also has a Parent Alert system that notifies parents through a cell phone text message. All schedule changes are reported by 6:30AM. If the weather becomes questionable during the school day, check the school’s website. Cancellations appear on the broadcast as “HAYWORTH CHRISTIAN SCHOOL.” 

TV STATIONS:	WFMY - Channel  2	   	WGHP - Channel  8				
		WXII   - Channel 12		Spectrum News
1. Normally the decision to close or open late is reported to the website/TV station by 6:30 a.m. The actual time the announcement is made depends on the individual station.
2.  HCS does not always follow the same inclement weather schedule as other local public or private schools. Our decision depends on the ability to get faculty to school and conditions of the parking lot. Therefore, parents should watch website and TV stations listed above.
3. If the school closes early, the announcement is made on the website/TV stations listed above.
4. Weather conditions can vary from city to city and county to county; therefore, parents should evaluate conditions in their immediate areas to decide whether their child should attend school.  If the school is open, but parents feel it is unsafe for travel in their area, the absence is classified as an excused absence for the student.
5. If the school is closed, all extra-curricular activities are cancelled.
6. [bookmark: gjdgxs]If school is open, it is NOT announced.
7. There are no tardies on inclement weather days.  
ACADEMICS

CORE SUBJECTS   HCS operates with a planned, accelerated instructional program. The faculty writes objectives for the different subjects and grade levels. Then, they match textbooks that best reflect those objectives. This information is maintained in a curriculum guide. The core curriculum contains Bible, Math, Language Arts, Science, and Social Studies. All the content is taught from a biblical worldview.
 
Bible. Bible is the most important subject and taught daily. Our goal is to disciple each student’s faith. 
Math. The math curriculum focuses on computation and problem-solving skills. Drill and practice are used to help a student memorize the necessary facts. 
Language Arts. Phonics is employed as the most logical and orderly method of teaching reading. The Language Arts program seeks to expose a student to quality literature and incorporate reading and writing strategies. Grammar, phonics, creative writing, handwriting, vocabulary, and spelling are incorporated into Language Arts. 
Science.  It is HCS' conviction that science be taught from a biblical perspective. The science program is designed to promote the scientific method and give a student experiences with the science fields. 
Social Studies.  Social Studies is taught from a Christian perspective so a student can begin to grasp God’s omniscience. 


ELECTIVES  HCS offers the following electives:
		Computer				Music			Band
		Foreign Language			Art			Drama
		Physical Education			Photography

LAPTOP MOBILE LAB  This lab is only available when a teacher is present. Students are responsible for any damage to a laptop or programs. Misuse of the mobile lab results in disciplinary action and being banned from laptop use for a designated time. Students and parents must ANNUALLY read and sign the technology policy before using any technology at school. 

MUSIC & PERFORMANCES  All students are required to take chorus in grades K-8. Chorus is an elective for 9th-12th grade students. The Christmas and Spring concerts are a major part of the student’s grade. Music or chorus students (K-12th) are required to be at each one and it is a vital part of their music grade. There is a grade reduction for music or chorus students (K-12th) who do not attend the concert. The chorus teacher has discretion as to the level of the grade reduction. High school has performances other than the two concerts (Beta Club Inductions, Graduation, etc.). The only excused absences high school music students have for any performance is an emergent situation (death of family members or sickness of a student). Revised 5/2015

SUMMER READING  Summer reading is an integral part of the academic program at Hayworth Christian School. Each summer, students are assigned a Summer Reading List. The books on this list have been selected by the English department and are correlated to the curriculum for the grade the student is entering. During the first week of school, students’ knowledge of the book/s is assessed. The Summer Reading List is available on Hayworth’s website beginning in mid-May each year. Adopted 5/2018
ATTENDENCE

ATTENDANCE POLICY   HCS recognizes that daily classroom attendance is an integral and essential component of the learning process for the following reasons:
1.	The teacher clarifies, interprets, and supplements information given in textbooks and other instructional resources.
2.	The classroom environment lends itself to planned, as well as to impromptu discussions, which are educationally enriching and impossible to replicate.
3.	The classroom affords the opportunity for a student’s social skills to develop; co-existence, responsibility, and commitment to others in the classroom is an essential part of a student’s education.
Therefore, as a student enrolled at HCS it is his commitment to attend all class sessions.

ABSENCE     Absences are classified as excused or unexcused. Each absence is considered unexcused until a note or call from a parent/guardian explaining the reason for the absence is received. A student must attend school/class for half the time to be counted present. Each student must have an excuse (parent/guardian’s phone call, voice mail, email, or written note) the day he returns from any absence. If forgotten, a student has two (2) days to bring a written excuse. If no reason is provided for the absences, then it is documented as unexcused. 

[bookmark: _30j0zll]Excessive Absences     A high school student (9-12th) who has more than 9 absences per semester may not receive credit for the class. A student (K-12th) who misses more than 18 days of school may not be promoted, require remedial tutoring, or summer school.

Excused Absence  The following are acceptable reasons for an absence:
· Student's illness
· Medical or other appointments
· Family trip with prior approval – A parent needs to provide the school office a written request for a student’s work and waiver for days missed due to a trip at least a week before the trip.
· Missions trip
· Exams at another school (11th & 12th grades ONLY)      
· Death of a relative 

Unexcused Absence  A student with habitual unexcused absences may be asked to withdraw or denied re-enrollment. The following are categorized as unexcused absences:
· Receiving no documentation for absence
· Going to bed late or sleeping late
· Skipping school
· Suspension or other disciplinary actions

Make-Up Work Due to Absence    HCS allows for make-up work in the following situations:

For illness:  Students are expected to make-up work within one (1) to five (5) days of the absence, depending on circumstances. If a student does not turn in the work, then he receives a zero. A student should not expect teachers to delay tests or allow extra time because the student missed a day of school before the test. It is the parent/student’s responsibility to make arrangements with the teacher. Teachers assist students in making up work. Arrangements can be made to take a test or quiz after school or in a corresponding class time.

For family trip or other extended absences:  The parent should notify the school, in writing, at least a week in advance.  It is the parent and student’s responsibility to get the work ahead of time. The student should turn in all missed assignments on the day the student returns to class. Otherwise, no credit is given. It must be recognized that it may be detrimental for a student to miss school for an extended period.

For disciplinary absence (suspension, etc.):   The student has the responsibility to find out what work was missed or suffer the natural consequences. Teachers are not obligated to provide any make-up work. Adopted 8-2015

TARDY to SCHOOL POLICY    HCS’ desires to develop Christ-like character and encourage academic excellence in each student. One important character trait is punctuality. Parents are encouraged to assist HCS in this training by making sure their student promptly arrives and departs from school. Tardiness is strongly discouraged for the following reasons:
1. It is poor training.
2. It starts the student's day with an embarrassing situation.         
3. It diminishes a student’s opportunity to participate in the full range of activities planned for that class (assignments, directions, etc.)
4. It distracts the teacher and the class.
5. It is a disadvantage to learning and discipline. 
 
Students must be in the classroom when school begins and the bell rings at 8:00 AM. A student is expected to be in his seat when the bell rings for school and each class 
HCS Tardy Procedures:
1. Tardies are excused or unexcused. 
2. Students are allowed 4 unexcused tardies.
3. The student receives one absence regardless of the grade level with the fifth unexcused tardy at any point in the school year. 
4. All absences count towards the total allotted per year.  
5. See policy on absences for consequences regarding excessive absences.       Adopted 8-2015

EARLY DISMISSAL   A note requesting an early dismissal must state the reason, give the time of dismissal, be signed by the parent, and be given to the teacher at the beginning of that period or school day. A student must sign out at the school office.  Any child who leaves before 11:30 a.m. is recorded as being absent for the day.


STUDENT PROGRESS

PHILOSOPHY for MEASURING STUDENT PROGRESS   The purpose of grading is to communicate directly to a student the degree to which he has demonstrated mastery of the standard course of study. There are certain basic considerations given to the student’s evaluation:

· Each student is treated equitably; grades are determined for individual assignments during each grading period.
· Each teacher develops a clearly defined grading procedure. A copy is distributed to each student at the beginning of the school year.
· Open channels of communication are encouraged between parents, a student, and the teacher.

BASIS FOR GRADES  A grade is based on numerical scores for a student’s performance on tests, essays or papers, performances, projects and/or other criteria appropriate to the subject matter. This may also include consideration of other criteria appropriate to the subject area i.e. class work, homework, and class participation are specific examples of such criteria. 

CHARACTER GRADES  Proper character development is as important as the scholastic achievement. These are carefully evaluated for PK-5th graders. These grades are a consensus of the teacher/s responsible for a student. Character grades are designated by letter grades (O, S, U, and NI). See the grading scale for details on the interpretation of these letters. Character grades are reported for each grading period and at a teacher's discretion for midterm.

MIDTERM REPORT    Each student (K-12th grade) receives a Midterm Report halfway through each grading period. This notifies parents of the student's present academic standing. It is an opportunity to strengthen areas in which a student is deficient.  

GRADING SCALE  HCS' grading scale is as follows: 
	A+
	98-100
	O - Outstanding

	A
	93-97
	

	A-
	90-92
	

	B+
	87-89
	S - Satisfactory

	B
	83-86
	

	B-
	80-82
	

	C+
	77-79
	NI - Needs Improvement

	C
	73-76
	

	C-
	70-72
	

	D+
	67-69
	U - Unsatisfactory

	D
	63-66
	

	D-
	60-62
	

	F
	59 and below
	


Revised 4-2017

LETTER GRADES   Letter grades (A, B, C, D, and F) begin in kindergarten. Letter grades are given for the core academic areas that include: Bible (K-8th grades), language arts (K-8th grades), math (K-8th grades), science (3rd-8th grades), and social studies (3rd-8th grades). The letters of O, S, U, NI and INC are used to indicate progress in the areas of Kindergarten, First Grade, fine arts, physical education and health, technology, and other electives for kindergarten – 8th grade. Revised 4-2017

LETTER GRADE RUBRIC A detailed definition of grading (O,S, U, NI and INC) follows:
	Outstanding 
	Above Average. Student exceeds expectations and goes beyond what is required. Consistently demonstrates a thorough understanding and mastery of all concepts and skills taught. The frequency of this behavior is nearly all the time. The student requires no support when demonstrating understanding. Makes no major errors or omissions when demonstrating concepts or skills taught.

	Satisfactory
	Acceptable Work or Average. Student fulfills required assignments. He received encouragement, redirection, and needs to be reminded. Usually demonstrates an understanding and mastery of concepts and skills standard taught.  Frequency of this behavior is most of the time. The student requires limited support when demonstrating understanding. Makes few major errors or omissions when demonstrating concepts or skills. 

	
Needs Improvement

	Making effort but could do better. Student lacks understanding and needs assistance. Sometimes demonstrates an understanding of concepts and skills taught. The frequency of this behavior is some of the time. The student requires moderate support in order to demonstrate understanding. Makes some errors or omissions when demonstrating concepts or skills.

	Unsatisfactory
	Below Average. Student works below grade level. Seldom demonstrates understanding of concepts and skills taught. The student requires considerable support to demonstrate understanding. Makes frequent major errors when demonstrating concepts or skills.

	Incomplete
	Has not yet completed all the required work.


Revised 8-2023

HONOR ROLL   After each grading period the Honor Roll is published. Students must receive an "A" in each subject area and have no U's or NI's in the character areas (for K-5th grades) to qualify for the "A" Honor Roll. Students with “A’s” and “B’s” and have no U's or NI's in the character areas (for K-5th grades) qualify for the “A/B” Honor Roll. Awards for the highest-grade point average (6-12th) and for being on the Honor Roll all year (K -12th) are presented at the annual Awards Assembly for grades 6 - 12 at the end of the school year.

MAKE-UP WORK    HCS allows for make-up work in the following situations:

For excused absences:  A student has one school day for every day missed (to a maximum of five days) to complete make-up work, unless it was an assignment previously given to the student in which case it is due the day the student returns.  (Special arrangements are made with teacher approval).  It is the responsibility of the student to request assignments for make-up work from the teacher. Teachers give zeros for work not turned in and deduct 10 points per day for work turned in late.

For unexcused absences The student receives a zero on all class work and assignments due on the day of an unexcused absence. Major tests missed on the day of an unexcused absence are made-up with a grade reduction of 10%.

REPORT CARDS    PK -12th graders receive report cards quarterly. These are emailed to parents. In reviewing a student’s report card parents should consider the following items: 

1. areas of improvement and give encouragement.
2. trends in each subject area (whether it is up or down or constant), 
3. make a strategy to monitor areas where the grade is less than satisfactory. 

Any questions about a student's grade are directed to the classroom teacher.  

STANDARDIZED TEST   The PSAT is for 9th-11th graders and administered in October. There are no make-up options for the PSAT. There is a minimal charge for the PSAT. A standardized test is administered annually to all students in grades K-11 in the spring. 

Standardized tests are given to students for the following reasons:
1. to allow students to practice and become familiar with taking a standardized test.
2. to confirm your student’s academic areas of strength and weakness.
3. to give faculty feedback regarding HCS’ academic program.

The testing fee is applicable even if students only miss one day. Results are sent home in early summer, if tuition is paid in full. Note that standardized testing is required for grade advancement for all 11th grade students desiring to advance to 12th (as per Article 39 in the NC Non-Public Education Statues). A student needing accommodations for testing must have them documented in his cumulative record by a psychologist or the equivalent. 

STUDENT RECOGNITION     An Awards Assembly is at the end of the school year to recognize students’ academic achievements.  Some areas awarded are perfect attendance, noteworthy Christian character, honor roll, highest average, etc.  

STUDENT ACADEMIC DEFICIENCIES or RETENTION       Retaining a student is a very important educational decision and, in every instance, the decision is carefully considered. This decision is made considering several factors. These include the student’s academic progress, general ability, social and emotional adjustment, and physical maturity. Another important consideration is if it benefits the student. While the authority to retain a student or not receive course credit rests with the school and specifically with the administrator, it is important that the parents (guardians) be included in discussions concerning retention. Parent involvement is necessary because it is important that the parents understand the student’s overall performance and general status in school.

Faculty inform parents of the possibility of non-promotion through report cards, mid-term reports during each grading period, and parent conferences. The procedure below is followed to maintain communication with parents regarding a student’s deficiencies:

1. The teacher notifies the administration after the third mid-term regarding any students with major deficiencies that potentially could be deficient according to the details outlined below.
2. The teacher communicates (phone call, email, or conference) with the parent/s at the end of the third mid-term report. The teacher explains the skills a student has mastered and what skills need to be mastered.
3. A follow-up letter is sent to the parent/s confirming the teacher’s communication when the deficiency was discussed. 
4. The teacher continues to communicate as needed with the parent/s for any student that there is the slightest possibility of failure or low performance according to this policy. 
5. During the last nine-week period a final decision is made regarding the promotion/retention of the student. 

HCS only retains a student once. It is believed that further retentions would be counter-productive for the student. If after being retained, the student is still not performing on grade level, then placement at HCS is reconsidered.

Students are considered for retention based upon any one of the following reasons:
· Failure of two or more subjects
· Failure of English and/or Reading
· Parent request
· Teacher request 

Academic Deficiencies or Retention Details by Grade
K-2nd - If kindergarten - 2nd grade students fail phonics, reading, or math, then retention is automatic. 
K-8th - Students in grades K-8 are not promoted if they fail two of the major academic subjects (language arts, history, science, or math). The administration has final say on all retentions. Students receiving a "D" in any of the above subjects are required to receive tutoring by an independent tutoring service in that subject before returning in the fall. Evidence of tutoring from the independent tutor must be returned to the administration the first day of school.
9-12th – If a student fails a course, he must retake it for credit. No credit is given for a course with a grade below 60 for the year. Students must satisfy the proper number of units for grade classification.  The number of units determines classification. Revised 3/2018

TRANSFER and ACCEPTANCE of CREDIT  HCS accepts credit from other accredited institutions. Credits are accepted from public and private schools. Credits for a home school student are accepted if the student makes the minimum required score or higher on the entrance test. All students must meet the admission requirements for HCS. Any student that leaves HCS and returns must complete the required course work at HCS upon re-enrollment. HCS transfers course credit but grades do not apply to the student's GPA. A student's transcript only reflects the classes taken while attending HCS.

WEEKLY COMMUNICATION    Teachers send home a folder home each Friday (K-5 graders) and a weekly newsletter, the Beacon, is emailed. The folder might contain students’ class work, tests, class newsletter, and office communique. Review the student’s work, noticing the strengths and weaknesses. Praise the student for his work or effort and assist him as needed. Sign the folder and return it the next school day. By signing the folder, the parent is communicating that they have seen the information and is notified of their student’s performance. Any questions about a student’s work or behavior, is given to the teacher. 

RENWEB  HCS participates in a web-based communication tool called RenWeb.  RenWeb gives families information about student assignments and grades. School personnel provides families with the information needed to access their account. While it is a valuable source of information and teachers make every attempt to keep it updated and accurate, the instructions/assignments given in class by the teacher always supersede that which is on RenWeb.

STUDENT ASSISTANCE

TUTOR   At times it may be necessary for a student to receive additional assistance with schoolwork for various reasons. Parents are notified if that becomes apparent. HCS can make recommendations for a tutor.

LEARNING DIFFERENCES   If a student is experiencing difficulties in learning a referral is made by the teacher and/or guidance counselor for testing to gain insight to the cause of the problem. The results provide insight into corrective measures that may be utilized at school and at home. For a teacher to make accommodations, the necessary documentation must be in the student’s cumulative record. HCS does not have a program specifically designed to accommodate students with learning differences. Revised 10-14-16

COUNSELING   Occasionally student experiences emotionally based behavior that may require professional counseling, in such cases the guidance or school office make referrals. 
CLASSROOM
CLASS PARTY   On occasion, teachers have classroom parties for various events. Parties promoted by parents must be approved by the teacher. Teachers have a list of permissible parties.

INVITATION PARTY and ANY ITEMS to be DISTRIBUTED to OTHER STUDENTS When students (K-12th grade) are planning a party or special event of any kind, it must be approved by the classroom or homeroom teacher. When a student/s are having a party, etc., and invitations or gifts are being sent home or distributed to specific friends, parents should distribute the invitation or other item off school property. The invitation or item can be mailed/emailed or taken to the other student’s home. Invitations, gifts, snacks, or favors may not be distributed in the classroom unless all students in that class are to receive one. Parents may use a student's birthday or other special occasions as an opportunity to honor their child by giving a book or DVD in the child's name to the library. Adopted 3/2018

COMMUNITY SERVICE & MISSIONS.    HCS encourages and promotes community service and missions projects annually. These may include ministering to a rest home, providing food and clothing for the needy, sending funds to overseas Christian schools, etc. 

FIELD TRIPS    Field trips are scheduled periodically throughout the school year to enhance the educational process. Each class can go on a maximum of five field trips in a year. For a student to participate there must be a specific field trip release form on file authorizing student’s participation in the event. If there is a fee for specified field trips, parents are notified in advance. A certain student/adult ratio must be maintained throughout the trip (traveling to and from & at the trip). For K: 1 to 5 adult to student ratio. For 1-12th: 1 to 8 adults to student ratio. For safety and liability reasons the school provides buses for transporting students. All field trips use buses or vehicles with approved drivers. There is a $.50 cost per mile for the use of school vehicles that may be charged per student for a field trip. The money is used for vehicle replacement. If the students go on the field trip, the monies for the trip and transportation are non-refundable. Students should remember that at all times they represent Christ and HCS in their attitudes and conduct.  Loud talking, distracting activities, or improper manners are not acceptable and if demonstrated the student may be returned to school before the trip ends. At times, a student may not be allowed to attend a trip for disciplinary reasons. Unless otherwise specified, the dress code is in effect for all field trips. Any change in dress code is specified by the teacher.

Parents may opt for their student not to participate in a particular field trip for personal reasons. If this should be the case, the student cannot be academically penalized for non-participation. He may choose not to be at school on the designated day/time as long as the trip is not missed for disciplinary reasons. An alternative assignment may be necessary. A supervised study time may be provided, if needed. Revised 6/2014

HOLIDAY CELEBRATIONS   Seasonal classroom activities emphasize the Christian viewpoint. Christmas and Easter are centered on Christ. Halloween is not recognized at HCS at all.

HOMEWORK   
Purpose:  Homework is a purposeful extension of the school day.  It serves as reinforcement of work done during the day or as enrichment to integrate skills and concepts in producing a product. Homework refers to the assignments made by a teacher for a particular subject that are due on the day designated by the teacher. In addition to daily homework assignments, students are assigned reports, projects, tests, and exams which extend over longer periods of time. Students need to budget their time to avoid completing these types of assignments at the last minute.  Each teacher develops a system for handling homework assignments which are turned in late. Homework assignments are posted in the classroom or on RenWeb. It is the responsibility of the student (2nd – 12th) to write homework down in an assignment book. 

The amount of time spent on homework varies according to the grade level and the student. Following are guidelines used for the average amount of time spent on the total amount of daily homework:

	Grades
	Guidelines for time spent on homework
	Additional notes

	K-2nd 
	30-40 minutes
	4 nights per week excluding Wednesdays

	3-5th 
	45-50 minutes
	4 nights per week excluding Wednesdays

	No Wednesday homework.   Honor classes & assignments – Remember additional homework and assignments are expected as part of an honor’s class.

	6-8th 
	1 – 1 ½ hrs.
	

	9-12th 
	2 – 2 ½ hrs. 
	



Students are given a minimum of two days’ notice before a test. The faculty and administration urge each family to plan out-of-school activities wisely so adequate time is provided for homework. Revised 2/2015

LOST AND FOUND   Be sure your child inquires for any missing items in the school office.  It is helpful for identification purposes to label clothing. Lost items are placed in a marked container in the cafeteria. Articles are kept for a semester and then become the property of the school. Items may then be given to charity. Parents are notified before this occurs.

LUNCH     Students need to bring their food and drink (no caffeine drinks for preschoolers through 5th graders and NO ENERGY DRINKS ARE ALLOWED) for lunch in an insulated bag with an ice pack. K-5 students should bring a lunch ready to eat. There is no food preparation on site. Occasionally, outside sources provide food (e.g. pizza, chicken nuggets, etc.). All lunches must be eaten in the cafeteria. Students may not leave campus during lunch (except seniors on Fridays). Students may not order out for food, and parents may not order food and have it delivered to the school. If a student forgets his lunch, parents should bring food to school in time for the student’s lunch. A student is responsible to clean up food and trash on and around the table. Selected students clean up the lunchroom following dismissal. A student must remain in the lunchroom until dismissed.

MEDICATION ADMINISTRATION POLICY     The purpose of this policy is to comply with North Carolina school health policy regarding medication given at school, which notes that school personnel may not administer medication without parent permission and physician authorization. In accordance with North Carolina General Statute § 115C-375. Physician authorization (signature) and parent permission are required before school employees can administer any prescription and/or over-the-counter medication. The Prescription Medication Form (PMF) or the Over-the-Counter Medication Form (OTC) must be completed and signed prior to administration of any medication. All forms are available in the office.

1. Parents/guardians may come to the school and administer medication directly to their student if they do not have a PMF or OTC form on file.
2. Prescription medications must be brought to the school office by the parent/guardian in the pharmacy labeled container which indicates the following information:
Student’s Name
Physician’s Name
Date of Prescription
Name of Drug
Dosage/Directions for Administration
3. Over-the-Counter medication must be brought to the school office by the parent/guardian in the original labeled container and is administered according to the physician’s written instructions.  The container needs to indicate the following information:
Student’s Name
Dosage/Directions for Administration
4. Daily non-emergency medication is kept and administered in the school office. Medications is not administered in the classroom.
5. Emergency medications such as, epi-Pens and rescue inhalers for elementary students are kept in the office, as deemed appropriate by the physician and/or administration.
6. School personnel must receive training prior to administering medication. The training includes state laws, local policies, and guidelines, confidentiality, record-keeping and reporting of administration errors, safe storage, and handling of medication, the routes of administration, and the six “Rights” of medication administration:
1. Right name
2. Right medication
3. Right dose/amount
4. Right time
5. Right route
6. Write (document)
7. Parents/guardians are responsible for notifying school personnel of any medication changes.
Self-Carried Medications 
1. Pursuant to §115C-47, §115C-375.2 and §115C-375.3, students requiring medication for asthma and/or anaphylactic reactions, and students with diabetes may self-medicate with physician authorization and parent permission. Prior to self-medicating a Prescription Medication Form (PMF) and a Student Agreement for Self-Medication Form (SASM) must be on file in the school office.
2. The school designee confirms physician authorization indicating student competence in self-administration of the prescribed medication.
3. No student can self-administer prescription or over-the-counter medications without a Student Agreement for Self-Medication Form (SASM) on file.
4. A student may lose the privilege to self-medicate if they share medicine with another student or hide the medication or use the medication to harm another student or staff member. Adopted 5/2018


PARENT/TEACHER RELATIONS    Teachers at HCS are professionals and should be treated as such. If a student has a school related problem, please make sure the teacher is informed, first. Occasionally, a child has a personal or academic problem that the teacher does not recognize. Do not deal with another parent's child or discuss personal circumstances with others. 

PERSONAL PROPERTY & TOYS    Students are not permitted to bring toys or other items to school unless requested by the teacher. If a student brings any item to school that is a distraction and the teacher deems it should not be at school, then the item is taken and returned to the student at the end of the day. There are occasions that the item may only be returned to a parent at the teacher’s discretion. 

PROCEDURE CHANGE    If any change in regular procedures becomes necessary, a note to this effect must be sent to the teacher. Without written permission, the child follows regular procedures. This applies if the student is to be picked up by someone other than the designated person. This is for each student’s protection. All arrangements for after school should be made before a student comes to school. 

ROOM ORDER    A student is expected to take pride in the cleanliness of the classroom. His desk should be neat and in order at the close of each day.

SCHEDULE    A class schedule is posted in each room. A copy is on file in the office.

SICKNESS    Do not jeopardize a student’s health or the health of others by sending your child to school when he is sick. If a student develops a fever or shows other signs of acute illness (example: vomiting, diarrhea, or fever) the parent is notified. All classes play outside when weather permits so if a student is too sick to go outdoors, he is too sick to attend school. It is HCS’ policy to NEVER leave a child unattended. However, parents should use discretion in sending a student to school.  A student should stay home if he has any of the following symptoms for the past 12-24 hours:

· Fever (100 or more orally)
· Vomiting
· Frequent diarrhea
· Frequent cough
· Widespread rash
· Earache
· Toothache

If a student is absent due to a contagious disease, notify the office at once so other parents can be informed. Facilities to isolate a sick child are not available at HCS.

Following are procedures for sending a student home in the presence of the designated illnesses. However, these are not the only reasons a student might be sent home but are a guideline. If a parent has additional questions, they should contact their family physician.

Please keep in mind that children with a sore throat, light to moderate cough, runny nose, or other cold symptoms but no fever can be sent to school. We have a separate set of requirements for the Coronavirus.  Quarantine and mandatory home stays are regulated by NCGS § 130A-136. 


	Condition 
	Stay home until
	Sent home if

	Chicken Pox
	All sores are crusted over (usually 6-7 days) and no presence of fever
	Sores look suspicious

	Conjunctivitis (Pink Eye)
	Prescription eye drops used for 24 hours
	Eyes look suspicious because highly contagious

	Diarrhea
	Diarrhea clears
	

	Fever
	Fever absent for 24 hours
	Fever is 100 or more

	Flu or Virus
	Fever absent for 24 hours
	Fever is 100 or more

	Head Lice
	Note with permission to return to school from a physician
	

	Mononucleosis (Mono)
	Fever absent for 24 hours
	Fever is 100 or more

	Sinus Infection
	Feeling better
	



In case of accident or emergency the parent is called immediately. If not available, the doctor or hospital is contacted when emergency care is required.  In extreme emergencies, paramedics are called immediately; then the parents are notified.  Parents accept full financial responsibility for needed services. Revised 10-2015
SNACKS  An opportunity is given to PK-5th graders for a mid-morning light, healthy snack such as cheese, fruit, or crackers. No sugar foods are allowed. For all students, beverages and food items must be consumed or properly disposed of prior to homeroom. 

SUPPLIES   A specific list of supplies is emailed during the summer and provided at Open House in August. 

TEXTBOOKS    It is the student's responsibility to care for all books issued by HCS (library book or textbook). Except for non-reusable workbooks, all textbooks are the property of HCS. Parents are required to cover all reusable textbooks. If lost, the student must replace the book. Payment must be prompt and each student is responsible for making up the work he misses during replacement time. If a book is damaged, the student must pay for the damage. Students who intentionally mistreat textbooks or other school resources may be appropriately fined. Book damage fines are assessed at the beginning of May. Report cards and transcripts are not released until all fines are paid in full.

DISCIPLINE
PHILOSOPHY     It is our aim to see each student have a saving knowledge of Jesus Christ, grow spiritually, and achieve academic excellence in a Christ-centered atmosphere. Ultimately, HCS desires that each student’s life be under the Spirit’s control evidenced by the Fruit of the Spirit (Galatians 5). It is HCS’ desire that each student choose right because he loves Christ and desires to live a life with godly character and integrity.  Ideally, obedience is an act of the will.  If it is not, God provides the law for those who do not respond willingly.  Therefore, if a student continually makes wrong choices, the Discipline Procedure is necessary.  

HCS’ Discipline Policy is based on biblical principles and a cooperative relationship between the home and school. The home and school must be in agreement for discipline to be effective. Discipline is primarily the parent’s responsibility. For a student to exhibit self-control, he must feel LOVED, accept BOUNDARIES, and exercise SUBMISSION to authority (Hebrews 13:17). Learning responsibility for one’s actions is vital.
HCS believes these biblical principles concerning LOVE:
1. Christian love is at the heart of discipline.  Love must be firm but not lack compassion.  Without a loving relationship discipline is ineffective.
2. The need for discipline proves that all have a sinful nature.  
3. All outward misbehaviors have a spiritual root.
4. Discipline should be corrective and not punitive to have a long-term effect.

HCS believes these biblical principles concerning SUBMISSION:
1. The authority and responsibility for discipline comes from God. (Ephesians 6:1-4)
2. A student is to submit with the right heart attitude.
3. The foundation of discipline is recognizing God’s standard of righteous conduct and our submission to it.
4. A disciplined lifestyle serves as a student’s protection and brings parents’ joy. (Proverbs 29:17)



POLICY   In light of this philosophy, HCS adopts the following policies to guide discipline:
· For learning to take place, faculty must maintain control and order. Students are expected to adhere to a code of conduct for the educational benefit of all.  
· Attendance at HCS is a privilege and therefore, any student or parent who refuses to conform to the standards and regulations of the institution forfeits the privilege.
· The teacher is solely responsible for classroom discipline. The administration places confidence in the judgment and ability of a godly, Spirit-filled teacher. All parents and students should understand that the administration supports teachers in discipline matters. Any concerns regarding discipline must follow the Matthew 18 principle. It is understood that the administrator has no comment on a matter until the teacher has been contacted. 
· Discipline aims to be redemptive, never punitive. Therefore, discernment is necessary and prayerfully sought.
· The staff is never permitted to use corporal punishment. Any physical contact for the purpose of discipline is avoided. Temporary restraint may be used to prevent a student from harming himself or someone else.
· HCS is an extension of the Christian home. It is our desire to support and partner with families. 

EXPECTED CONDUCT HCS students are expected to observe the following conduct:
· Church attendance is required.
· Respect authority (administration, faculty, church staff, parents, students, and property).
· Use language without slang, vulgarity, profanity, and tell the truth. 
· Comply with HCS' Internet Policy and ONLY appropriate sites.
· Demonstrate proper contact with all students of the same or opposite gender. (Loitering and public displays of affection with any student are not allowed.)
· Have a positive and cooperative attitude.
· Exhibit Christian conduct that exhibits courtesy, kindness, morality, integrity, modesty, and honesty, on and off campus.
· Exercise leadership with peers and younger students in all circumstances.

Discipline Procedures
Administration and faculty respond to serious student misconduct by administering one or more disciplinary actions as described below. (These are not necessarily in the order of implementation.) 

	Disciplinary Action
	Description
	Possible Behaviors

	Parent Conference
	Parents are informed of the situation and asked to administer appropriate discipline.
	

	Parent Contact
	Parents may be called to administer discipline at school (PK-5th grade) or remove a student from school (6-12th grade).
	

	In-School Detention or Time Out or Removal from an Activity
	Student is removed from class or lunch for a period and may be asked to perform some work.
	

	After-School Detention 
	Student performs after-school class work or cleaning duties under supervision.
	

	In-School Suspension (ISS)
	Student is at school but away from the regular classroom in an isolated but supervised area. Charges for staffing an in-school suspension is applied to the parent’s tuition bill at $70 per day. A student can be given an in-school suspension by the teacher in cooperation with the administration or by the administration. On the day of the suspension, the student, upon arriving at school, reports to the administrator. During the suspension, the student works on assigned material, which is returned to the teacher.  Students are allowed to complete test, quizzes, or classroom drills during in-school suspension. 
	an accumulation of demerits, negative behavior patterns, a combination of minor offenses, a single misbehavior, or other actions.

	Out-of-School Suspension (OSS)
	Student is at home. A student can be given this suspension only by the administration. Parent cooperation is required to provide supervision of the student and ensure that schoolwork is the center of activity without distracting influences. Teachers provide daily lesson materials for a student to complete and return on time during out-of-school suspension.  However, classroom-supervised tests, quizzes or drills cannot be made up and the student receives a zero for the missed exercises. A student that is a member of a school organization, which requires a high standard of conduct for membership (Beta, student leadership), if suspended, is removed from the organization for a period equivalent to one semester (18 weeks). At the end of the 18 weeks, the appropriate faculty member determines whether the student should be reinstated or removed from the organization. If a student receives a day or more of out-of-school suspension for any reason, he is automatically placed on behavioral probation for the first nine weeks of the next school year.
	a combination of minor offenses and an ISS, a single act of extreme misbehavior, behavior harmful to others, or other actions.

	Expulsion
	Student is permanently removed from HCS.  It is the most extreme form of discipline the school can take. A student may be expelled when some of the possible behaviors are evidenced.


	If all other measures of discipline that could include behavioral probation and/or suspension, have not been successful to change the student’s behavior during enrollment or a student's heart and will is turned against God's Word and authority or parents are no longer cooperative





Expulsion Procedure: 
1. Teacher/s and administrator make a written recommendation to the chairman of the board. The rationale for expulsion is stated and any pertinent documents concerning the student is included.
2. The student remains on suspension until the decision is made.
3. A meeting is held with all parties involved. Parents are entitled to speak in the defense of their child thus preserving and guaranteeing due process.
4. After the meeting, a final decision is made by consulting with the board and administrator. The administrator announces the decision.
5. If upheld, any prepaid tuition is prorated according to the actual days in attendance and any excess is refunded. Registration fees are non-refundable.



Serious Misconduct
Students involved in misconduct listed below while on campus or at any school-related activity may be disciplined as indicated in the Disciplinary Procedure section depending on the severity of the situation as determined by the administrator and faculty. Students involved in misconduct outside of school or when school is not in session where their behavior has an adverse effect on Hayworth may also receive discipline. This list is not intended to be all-inclusive. 
· Blatant disrespect, abusive words, or actions – Students should respect other students, faculty, and staff by utilizing appropriate language and actions at all times. (Eph. 4:29, Rom. 12:10, Heb. 13:17) 
· Harassment or Making threats - Students should not engage in any form of harassment, which includes bullying, hazing, teasing or any other behavior that creates an environment of intimidation or perceived threat. (Eph. 4:29-32, I Pet. 2:1) 
· Technology & Social Media – Students should not use technology inappropriately. Inappropriate may be defined as using offensive language, making threats, posting sexually suggestive material, posting offensive videos/photos, gossiping, harassing, slandering, taking the Lord’s name in vain, visiting pornographic websites, or any other activity that is not honoring to the Lord. (Phil.2:3 & Eph. 5:4) 
· Possession or use of tobacco, alcohol, or drugs – Students should not use or have in their possession tobacco, marijuana, narcotics, stimulants, alcoholic beverages or any other unauthorized or controlled, illegal substance, or drug paraphernalia. The School expressly forbids students from smoking, vaping, or using tobacco products, as well as possessing such products (or related paraphernalia), at any time in or on school property. If a student is involved in this type of activity on school property, buses or other school vehicles, adjacent properties, or at any school-related activity/trip, the substance, material, or object is confiscated.  All cigarettes (including electronic), vaping devices, smokeless tobacco, lighters, matches, etc. or other devices like cigarettes, lighters, matches, etc. brought on campus by students will be confiscated from the student and reported to the administration. Parents are contacted and the student may be suspended or expelled based on the circumstances at the time. Students should also be aware that vaping of mind-altering substances, such as marijuana, violates this policy, as well. (Rom. 13:1-2, I Cor. 6:19-20, Eph. 5:18) 
· Possession and/or use of a lighters, matches, or weapons – Students should not use or have in their possession any lighters, matches, or weapons while on campus or at any school-related activity. The item is confiscated, and the student is reported to the administrator. The student may be suspended or expelled, and the authorities may be called. Pocketknives are considered a weapon. (I Thes. 5:13-15, Titus 3:1-2) 
· Sexual promiscuity or immorality – Students should remain sexually pure according to biblical standards. A student who engages in sexually impure behavior (especially if evidenced by pregnancy, except in cases of proven rape) or any homosexual or lesbian activity/behavior may be expelled from school. (I Cor. 6:9-10, Eph. 5:3, Heb. 13:4, Rom. 1:24-27) 
· Skipping school or a class – Students should attend school and all assigned classes. Any student who skips school and/or classes or leaves campus without school permission receives disciplinary action. Also, tests, quizzes or other class work missed by the student while skipping will not be allowed to be made up. The student will receive a zero for this work. (Heb. 12:1, Heb. 13:17) 
· Stealing or Major Damage to School or Personal Property – Students should respect school property and the personal property of other students, school employees, and other persons. Parents are responsible for the cost to repair or replace any stolen/damaged property or equipment. (Ex. 20:15 & Eph. 4:28) Revised 7-2018

DISCIPLINE PROCEDURE FOR FIGHTING   Fighting is defined as an abrupt or violent physical confrontation between two or more students. Students should not fight or attempt to cause bodily harm to another student. If a student attempts to promote a fight, the other student should walk away and report the incident to a faculty member. If a student provokes another or defends himself, if he is involved, he may be disciplined. Student(s) involved in fighting are reported to the administration. Both students, under most circumstances, may be disciplined when involved in a fight. (Mat. 5:39 & Eph. 4:31)

DISCIPLINE PROCEDURE FOR CHEATING    Cheating is defined as copying homework, handing in another’s work, and unauthorized assistance on tests or quizzes. Even the appearance of these should be scrupulously avoided. If it is determined that a student has indeed cheated, the following procedures are taken:
1. The first time a student is caught cheating, parents are contacted by the teacher, a zero is given for the work, and a detention or missed playtime for an elementary student may be given. All teachers explain cheating and its consequences.
2. The second time a student is caught cheating, the parents are contacted by the administration, a zero is given for the work, and an in-school suspension may be assigned. The student is automatically placed on disciplinary probation. This policy is implemented for any student involved in cheating on an exam, test, quiz, report, homework, or other assigned work by the teacher. Any student who willingly provides answers for another student may receive the same discipline. (Ex. 20:15, Eph. 4:28)

DISCIPLINE PROCEDURE FOR PLAGIARISM   Plagiarism is the representation by a student of another’s ideas or writing as his own. Basically, two types of plagiarism are common. The first, which is more serious, involves a deliberate attempt on the part of a student to pass off as his own the writing or ideas of another person (student, parent, published or unpublished author, etc.). This type of plagiarism generally consists of straight copying or slightly paraphrasing of a source that the student attempts to conceal. The second, which results from the student’s lack of attention to proper procedures for source acknowledgments and use, involves one or more technical errors. The student in this case fails to acknowledge indebtedness to outside material. Both types of plagiarism are serious violations of the principles of academic integrity. Penalties for plagiarism are as follows: 
1. Unintentional – The student meets with the teacher and must make citation errors or other corrections. The grade may be reduced. Should a student fail to resubmit his paper with corrections, he receives a zero. 
2. Intentional - If a student intentionally plagiarizes by purchasing, downloading, or submitting a previously submitted paper receives no credit for the assignment. No substitute assignment is given. 
3. Assist with plagiarism - A student who allows another student to copy his paper or assists in the act of plagiarism may be subject to disciplinary action. 

PROBATION
Philosophy    The intent of HCS' disciplinary probation or suspension is to redirect the behavior of a student whose pattern of actions or attitude has become a continuing serious problem.  Probationary status or suspension is not applied lightly.  It is an indication that a student is headed for serious consequences.  The probation or suspension period provides an opportunity for necessary changes to be made before expulsion from school becomes necessary. Probation and suspension are part of the multi-step process that HCS employs to maintain a quality educational environment and to develop a Christian lifestyle in each student.  As such, it is administered under the same guiding philosophy and the same general policies that direct all the schools' disciplinary actions. Each student is dealt with on an individual basis.  The duration and extent of the probation or suspension is determined by the nature of the offense, the pattern of behavior, and other extenuating circumstances surrounding each situation.
Policy
Probation may result from:
a. A continuing pattern of misbehavior, deliberate disobedience, rebellious spirit, and/or continued negative attitude or influence within the school that has not responded to other disciplinary measures. 
b. A single serious act of defiance, gross disrespect, fighting, vandalism, or profanity or vulgar language. This may be a serious breach of conduct inside or outside of school, which has an adverse effect on the school’s testimony OR failure of the parents to comply with the disciplinary procedures of the school. 
c. Constantly displaying a pattern of a poor attitude and/or a negative influence on others, or a disregard for the spiritual goals of the school. 
d. Probation automatically occurs after two or more in-school suspensions and after an out-of-school suspension.

Types of Probation
Disciplinary Probation is defined as a period (minimum of 2 weeks) when a student has severe limitations. A student under disciplinary probation may not hold any leadership position, not enjoy any special privileges (club, honor society, athletics, etc.) and other consequence may be implemented. At the beginning of the probationary period, a meeting with the parents and student is held to review the student’s current behavior, identify problems, develop an improvement plan, explain the minimum expectations, and provide a written copy of the probation requirements. The student’s behavior is monitored. If the student meets the expectations during the designated time, then he is removed from probation. If the expectations have not been met, then the student may be asked to withdraw from school. Any serious behavior problem, which occurs during probation, results in a board decision regarding the student’s enrollment at HCS. 

Academic Probation is defined as a period (up to 9 weeks) when a student has a serious academic problem. Academic probation occurs when insufficient academic progress is made (one or more failing grades in language, history, math, or science) OR failure of the parents to get recommended professional assistance for the student OR failure to meet requirements for the entrance test. It is intended to give notice to the parents and student so a mutual effort by the school and home may be made to correct the academic deficiency. Hopefully, the deficiency improves to a satisfactory or passing level. If not, the teacher, administration, and board decide if the student is able to continue at HCS.

Academic probation is invoked in the following manner:
1. A conference is to be held with the parents, student’s teacher(s), and administrator to give an explanation of the probation and suggestions for remediation. Activities or athletics may be discontinued.
2. The teacher/s and administrator review the academic status of the student at the end of the probationary period.
3. A student is removed from probation when he receives passing grades and then, may resume any discontinued activities or athletics. Adopted 8-2015

HARASSMENT POLICY for STUDENTS  Although God made each of us different, we are all very special gifts from God; therefore HCS is committed to maintaining an academic and child care environment in which all individuals treat each other with dignity and respect and which is free from all forms of intimidation, exploitation, and harassment, including sexual harassment.  The school is prepared to take action to prevent and correct any violations of this policy.  Anyone who violates this policy is subject to discipline, up to and including termination and expulsion. Parents of students who feel that they have been subjected to conduct of a harassing nature are encouraged to promptly report the matter to a teacher or administrator.


DRESS CODE

HCS believes that as disciples of Jesus Christ, Christian young people should dress in a way consistent with Biblical principles of decency. In I Timothy 2:9 and I Peter 3:3, we are asked to refrain from extremes which call attention to ourselves.  The matter of dress is directly related to the kind of people we are and what we think ourselves to be. As Christians, we ought to be moderate in all things and refrain from offending others.  Clothing should be neat, clean, and appropriate for a classroom atmosphere.

Appearance   HCS is a place for learning. Consequently, appearances should encourage concentrated study and should in no way distract from the learning process. A students’ appearance should also reflect the Christian value of encouraging the focus on the inner self, not the outer. A student should be comfortable, but he is expected to meet basic standards. The standards are to be neat and clean, modest (when clothing is not revealing) and moderate, non-distracting and appropriate. If a student or parent has a question of whether a specific garment or style is appropriate, the time to check is before wearing it. Appearance standards apply when students are on campus or at any school activity, unless otherwise specified. 

Responsibility   A great responsibility rests with the parents to give proper guidance. Parents should not expect the school to do their job for them. Appropriate clothing and appearance decisions are to be handled at home to ensure compliance with HCS standards. It is expected that parents and students work together beforehand at home to avoid any dress code conflicts at school. There are many more important educational issues to focus on, therefore personal appearance issues are not debated at HCS.
Each student is held responsible for the appropriateness of his appearance. Instances of deviation from established standards are handled justly on an individual basis. The administration is the final judge of neatness, cleanliness, and modesty, and retains the sole discretion to determine whether a student’s appearance is appropriate. Parental support for the natural process of consequential decisions by students is greatly appreciated in the maturation process.

Violation Procedures   Homeroom teachers are responsible for spotting and handling dress code violations so dress code issues are addressed in the morning. ** A good rule for students and parents to follow is: "If there is doubt, do not wear it."

Offense: Violation of the dress code is corrected as follows:
(for PK-5th grades) - by not allowing a student to attend class until he is in the appropriate attire. A parent is asked to bring clothing to replace what the student is wearing. The student is not allowed to return to class until this infraction is corrected. 
(for 6- 12th grades) - by serving a detention at a designated time and place as prescribed by the faculty and administration. Violations are referred to the office and required to correct the violation before returning to class. (Students are given two school days to correct hair issues.)
Homeroom teachers may consult with administration for repetitive violations in order to address the underlying issue appropriately. If it is determined that the student is not going to comply or the family is not in agreement, then a suspension may be used to rectify the situation. A student whose appearance intentionally or continually violates our standards is asked to withdraw. 


[bookmark: _Hlk62552709]



Acceptable Guidelines for Students
1. Dresses, Skirts, Capris slacks, and Dress Shorts that come to 2.5” above knee or lower. 
2. All jeans, slacks, and shorts must be clean and neat.
3. Pants do not require a belt.
4. Shirts should fit appropriately. (Collars are not required) Shirts do not have to be tucked into pants.
5. Sweaters or Turtlenecks.
6. Blouses are to be modest and do not require a collar.
7. HCS, Christian, sports (college or pro teams), solid or striped t-shirts.
8. Clothing that reflects a positive message or the Mfg. tag.
9.. Tennis shoes or sneakers, boots, casual shoes, or sandals with a strap on the heel (safety and insurance requirement).
10. Hair must be to the top of the eyebrow (front), the middle of the ears (side) and the top of the collar (back).
11. Hair dyed or highlighted a color that looks natural with the student’s God given hair color.



NOT Acceptable Guidelines for Students
1. Ragged edges of open holes in jeans.
2. Gym style shorts or shorts 2.5” above the knee or higher. 
3. Tight knit clothing (leggings, or form fitting shorts as an outer garment). These are not acceptable under 
dresses or skirts.
4. Any pants that sag below the waist.
5. “Short” shorts or mini skirts.
6. T-shirts or shirts with negative messages or symbols. Any T-shirt/shirt that reflect popular culture, music, political, movies or people contrary to the teachings and spirit of HCS.
7. Sheer or see through clothing of any kind as the only garment.
8. Cami Shirts, Spaghetti straps or T-shirt with sleeves cut off.
9. Any clothing or jewelry reflecting protest, rebellion, secular or occult symbols, skull, or cross bone patterns.
10. Earrings for boys, body rings, or other piercing jewelry.
11. Tattoos (Permanent or temporary) that are visible.
12. Any clothing exposing the abdomen or back when seated.
13. Slides, flip flops, crocks or sandals with no strap on heel.
14. Bandanas, hats, all head coverings, sunglasses (after entering the building).
15. Hairstyles that interfere with the eyes or vision, extreme or distracting hairstyles, or colors (pink, green, blue, red, yellow, purple, white) that draw attention to the student.
16. Hair color or face paint that cannot be washed out or off.
17. Jogger pants, Athletic wear



Hayworth Christian School Dress Code



 P.E. DRESS CODE    Students must follow ALL requirements to be considered “dressed out” for physical education:
· HS Students are encouraged to dress out for PE Class. MS & Elem do NOT have to dress out.
· Gym shorts or sweat/wind pants - Shorts must meet dress code.  Spandex or tight material is not allowed.
· T-shirt (long or short sleeved) - Shirts may not display any message that could be considered non-Christian. Hoodies/jackets may be worn as long as they follow the above bullet.
· Tennis shoes and socks 
· Hats – These are permitted outside ONLY. Students may want to wear a toboggan when the weather gets cooler.
· This would be for MS/HS P.E., as well as days like Jog-a-thon and Field Day for all students.
PARENTS

PARENT CONDUCT  The administration, faculty, and staff strive to maintain an atmosphere and guidelines for students that promotes positive behavior. Therefore, it is imperative that parents cooperate and reinforce all school policies.  We expect the following from all parents:
          1. Pray for the school daily.
          2. Be positive. Look for the good.
          3. Be an encourager.
          4. Do not gossip. Know the facts and support them.      
          5. If you do not understand something, ask the right people. Do not assume.
          6. Be positive about the school in the home, church, and community.
          7. Be a team player.
          8. Be supportive of the teachers’ and administrator’s enforcement of school 
              policy.
          9. Be respectful to faculty/staff.

If a parent fails to comply with the established school policies, and administrative directives, the student’s privilege of attending HCS is forfeited. Parents who are consistently finding fault with the faculty and school policies are asked to withdraw their student.

PARENT PLEDGE    HCS needs a high degree of involvement by parents to continue developing an effective educational program.  The role of the parent is significant and cannot be filled by a teacher or principal. It is a recommendation of eight things which Christian school parents should do.  This type of involvement has clear, measurable outcomes on behalf of your child's education.

1. I WILL PRAY REGULARLY AND FERVENTLY FOR THE SCHOOL.
    The prayers of a righteous person have a powerful effect. Through prayer you can influence  
    every aspect of the school each day.  Writing shortly after the Civil War, E.M. Bounds said, 
    "The absence of prayer is a sure sign of work done in the flesh. Conversely, the presence of    
    prayer is a sign of work done through the Spirit." Jesus said that men ought always to pray.

2. I WILL COOPERATE WITH THE EDUCATIONAL FUNCTIONS OF HCS. (ATTITUDE)
    Do your best under God to make Christian education effective in the life of your child. Teach 
    him to love and respect his teacher and principal.  Help him to be a diligent worker.  Teach him 
    to get along with others.  Encourage him to love and to serve the Lord Jesus Christ while he is 
    young and all his life.

3. I WILL PAY MY FINANCIAL OBLIGATIONS ON TIME.
    The Board and principal are careful in preparing the budget and in controlling expenditures. 
    Money must come in on time or the school will go into debt for operating expenses.  There is a 
    blessing for fulfilling obligations on time.  If you are unable to pay, notify the financial director 
    in advance, give a reasonable explanation of the delay and state when you will pay.

4. I WILL SUPPORT THE SCHOOL WITH GIFTS ABOVE MY TUITION AND FEES.
    Give to HCS as the Lord prospers.  Some can give more than others, but all can give 
    something.  Do this as unto the Lord, cheerfully.

5. I WILL UNDERTAKE VOLUNTEER DUTIES.
    All parents do not have an equal amount of time for volunteering service to the school. As God 
    provides time and strength, take advantage of opportunities to serve at the school.  The school   
    depends upon parents to help with periodic cleaning, maintenance, and other activities. The 
    school cannot afford to buy the work you do voluntarily. If you cannot be at the school 
    physically, there are many other ways you can bless a teacher and the school.

6. I WILL RECOMMEND HCS TO OTHER FAMILIES AS OPPORTUNITIES ARE   
    PRESENTED.
    Statistics show that most new families enter upon the recommendation of a family already in 
    the school.  The warm, personal endorsement of parents is the school's best public relations. 
    Many students have been directed to HCS because parents spoke to their friends about the 
    school.

7. I WILL ATTEND MEETINGS AND PARENT FUNCTIONS REGULARLY.
    Most of the meetings at HCS are informative and worthwhile.  Never is a meeting scheduled for 
    the sake of having a meeting.  To grow in an understanding of the purposes and objectives of 
    the school, attend the meetings.  Many are designed to help you understand your child, 
    enabling you to be a better parent.

8. IF I BECOME DISSATISFIED WITH THE SCHOOL IN ANY RESPECT, I WILL SEEK           
    TO RESOLVE THE MATTER.
    A school lends itself to dissatisfaction by its very nature. Teachers vary, students vary, 
    principals vary, and parents vary. The variables having the potential to add up to 
    dissatisfaction are numerous.   Always go to the person or persons involved. Guard your lips 
    and your heart against spreading criticism and against developing a bitter attitude. Parents 
    who display anger or lack of self-control toward any of the school staff are be asked to remove 
    their child from the school. The same is true for parent whom gossips or attempts to engender 
    a spirit of strife in the school.

PARENT COMMUNICATION    Weekly HCS’ emails (The Beacon) is a newsletter that includes details about the week’s activities. Regular emails are sent regarding announcements. 

PRAYER   Parents are invited to join to pray for HCS' faculty and families. Contact the office for details.

TRANSPORTATION     HCS makes it their practice to provide transportation for students and staff to sanctioned, off-campus school activities. Currently the school uses HWC's bus, which is considered the preferred and primary means for transporting students. However, private automobiles are used to carry students on off-campus school activities when multiple trips are scheduled on the same day. The rules for the bus are as follows:


1. Students must always remain seated.
2. Students must use inside voices while riding the bus. If the noise volume becomes too loud, the students must ride in silence. This is for safety reasons. The bus driver must be able to hear road traffic.
Driving or Parking Regulations  All drivers are required to drive carefully on the campus. To insure the safety of students and young children, cooperation and observance of all traffic regulations is vital. Cars are to be driven on school grounds at no more than 15 miles per hour. All drivers are requested to use parking spaces and not block any entrance or driveway.  

PARENT - TEACHER CONFERENCE    After the first report card is sent home, faculty can schedule conferences with parents. This conference process is different for elementary and middle/high school. Check the calendar for the scheduled dates of those mandatory conferences. As teachers are always interested in discussing a student’s progress with parents, additional conferences may be initiated by the parent or teacher as needed. Appointments should be arranged in advance. Other conferences may be requested throughout the year for academic or discipline purposes.

PARENT-TEACHER FELLOWSHIP (PTF)    The PTF is an organization established for the close cooperation of the parents and faculty of the school. All parents and teachers automatically become members by reason of their relationship to the school.  Officers of this organization are elected each spring for the upcoming school year. PTF has the following officers: President, vice-president, secretary, treasurer, member-at-large, elementary representative, and middle school representative. 

ROOM MOM    Each class needs a room mom to volunteer to assist with class projects throughout the year. If you are interested, notify the PTF President or teacher. The duties of a room mom are as follows:

1. To assist the teacher and PTF President
2. To organize classroom parents for activities
3. To coordinate classroom parties approved by the teacher.
VOLUNTEERS
Philosophy   HCS’ philosophy of Christian education is based on a proper relationship between the family, church, and school. The family is the basic unit of Christian education. Scripture stresses the responsibility of parents to teach and train their children (Proverbs 22:6 and Deuteronomy 6:7). HCS does not violate this teaching in God's Word by taking that role and responsibility away from the parents. The church and school are an extension of the educational process of the home, providing a support to the family. HCS expects parental involvement from each enrolled family. Volunteering provides a basis for understanding and interaction between faculty and parents. Volunteers enhance the human resources of HCS, frees faculty to focus on instruction, and thus improves student achievement and education. In addition, parents are expected to be involved with their child's educational progress by meeting with teachers when requested, assisting their child at home with assignments, attending school meetings, etc.

Policy    The responsibilities of volunteers vary depending on the needs in the school or in the classroom. The Parent Teacher Fellowship (PTF) and Boosters coordinate volunteers. All volunteers that have unsupervised access must be a part of this process. The volunteers to be screened include coaches, drivers, and other volunteers assisting with school programs or activity. Volunteers are screened and receive training to provide a safe environment for the students. The screening is done annually at the beginning of the year by September 30th. The training is done by the PTF or Boosters. After a volunteer completes the entire process, he is placed on an approved volunteer list. The process must be repeated every three years. A volunteer that has unsupervised access to students in any way must follow the required screening and training listed below. Any questions regarding this policy should be directed to the office.

Guidelines   PTF has the following responsibilities regarding HCS’ volunteer program:
1. creates awareness and assists in recruiting volunteers.
2. promotes the volunteer program to faculty and parents.
3. screens potential volunteers.
4. welcomes and oversees volunteer orientation and training.
5. provides recognition for volunteer services.

A volunteer having unsupervised access to students needs to meet the following criteria to serve at HCS:
1. be committed to Christian education.
2. not be convicted of a violent or sexual offense.
3. uphold a personal example of moral integrity.
4. have a desire to serve.
5. be dependable and reliable.
6. respect confidentiality.
7. complete a volunteer application every two years.
8. provide references and have them checked.
9. not have a moving traffic violation in the past three (3) years and have driving record checked.
10. complete criminal and sex offender screening every three (3) years. The screening may be done more frequently if the school has a reasonable basis to believe that a volunteer has rendered themselves to behave in a manner that is unfit for volunteer service.
11. attend a volunteer training.

Some suggestions for parent involvement are to:
1. Take a class for a teacher during lunch or play time.
2. Read with a student.
3. Participate in special projects or fundraisers.
4. Drive for field trips.
5. Give donations or send needed consumable items for class supplies (chalk, tape, magic markers, and stickers). Revised 10/2015

Parent Teacher Fellowship (PTF)   The responsibilities of volunteers vary depending on the needs in the school or in the classroom. The PTF coordinates the volunteer program. 



MIDDLE & HIGH SCHOOL SECTION




This is the Middle and High School section of the Parent - Student Handbook, which itemizes and explains the other policies and procedures unique to middle and high school. A MIDDLE or HIGH SCHOOL STUDENT AND PARENT ARE RESPONSIBLE FOR ALL THE INFORMATION IN HCS' PARENT-STUDENT HANDBOOK AND THE MIDDLE and HIGH SCHOOL section of this Handbook
ADMISSIONS
ENTRANCE PROCEDURES    A middle or high school student must follow the entrance procedures outlined in the Parent - Student Handbook in the admission section.
ACADEMICS

CUMULATIVE TEST (grades 6-8) and EXAMS (grades 9-12)    All students in grades 9 - 12 have semester exams at the end of each semester. Students in grades 6-8 have cumulative tests. Students (9-12th) who miss an exam are charged a $60.00 testing fee. Exams are semester cumulative for 9-12th grades & quarterly cumulative for 6-8th grades. The exam for middle school students (6-8th) count as two test grades for the 2nd and 4th grading period. The exam for high school students (9-12th) are 20% of the semester grade. High school students (9-12th) may exempt second semester exams if they meet the exemption criteria. Exemptions are granted according to the following:
· 9th graders may exempt one (1) exam of their choice. 
· 10th graders may exempt two (2) exams of their choice. 
· 11th graders may exempt three (3) exams of their choice. 
· 12th graders may exempt all exams their senior year. 
If a high school student exempts an exam, he is not to be at school during the time that the exam is given. A high school student may exempt an exam if he meets the following criteria:
· has a 90 average or higher for second semester. 
· has 5 excused absences or less for second semester. (Medically waived absences do not count against a student. Neither do school-wide field trips or athletic events count against a student.)
· has 4 excused tardies per class or less for second semester. 
· Must not be cited for a disciplinary infraction that results in an ISS or OSS during the school year. 
· All school tuition and fees must be paid in full and the student’s tuition account current. Revised 8/2015

DROPPING CLASSES (Grades 9-12)  Students may drop classes the first two weeks of school with no penalties. However, dropping a class (at HCS or classes taken outside of HCS) W/P (withdraw passing) or W/F (withdraw failing) shows on the transcript if students drop a class after the midterm of the first grading period. Honor classes are the exception, as students may drop/add honors classes until the mid-term of the first quarter. If adding honors, a student needs to 1) be eligible, and 2) make up any honors work missed. Students should remember that all high school courses and grades appear on the transcripts sent to colleges and universities. August 2015

GRADE POINT AVERAGE (GPA)  The first year of high school establishes a student’s general Grade Point Average. GPA is a way of measuring academic achievement in high school. It’s a numeric value that correlates with a student’s grades.  Students should take high school classes seriously and do their best to establish strong GPAs in the 9th grade. Typically, one of two scales are used to measure the grades of high school students, weighted and unweighted. The unweighted GPA scale goes up to a 4.0 and does not take class difficulty into account. A weighted GPA scale typically goes up to a 5.0 and does consider the difficulty of a student’s classes. To allow for different types of courses, Hayworth’s GPA’s is weighted. Grade point averages are calculated on a weighted scale based on final grades. Class rank is determined by the weighted GPA of all grades earned at HCS. Grades earned at other schools apply toward graduation requirements but are not calculated into the GPA. Revised 4-2017

GRADE POINT AVERAGES for 9-12th 
	Grade Average
	Letter Grade
	Grade Point
	Honors & Dual Enrollment Courses 
	Advanced Placement 
	 
	Grade Average
	Letter Grade
	Grade Point
	Honors & Dual Enrollment Courses 
	Advanced Placement 

	100
	A
	4
	5
	5.5
	 
	74
	C
	1.4
	2.4
	2.9

	99
	A
	3.9
	4.9
	5.4
	 
	73
	C
	1.3
	2.3
	2.8

	98
	A
	3.8
	4.8
	5.3
	 
	72
	C
	1.2
	2.2
	2.7

	97
	A
	3.7
	4.7
	5.2
	 
	71
	C
	1.1
	2.1
	2.6

	96
	A
	3.6
	4.6
	5.1
	 
	70
	C
	1
	2
	2.5

	95
	A
	3.5
	4.5
	5
	 
	69
	D
	0.9
	1.9
	2.4

	94
	A
	3.4
	4.4
	4.9
	 
	68
	D
	0.8
	1.8
	2.3

	93
	A
	3.3
	4.3
	4.8
	 
	67
	D
	0.7
	1.7
	2.2

	92
	A
	3.2
	4.2
	4.7
	 
	66
	D
	0.6
	1.6
	2.1

	91
	A
	3.1
	4.1
	4.6
	 
	65
	D
	0.5
	1.5
	2

	90
	A
	3
	4
	4.5
	 
	64
	D
	0.4
	1.4
	1.9

	89
	B
	2.9
	3.9
	4.4
	 
	63
	D
	0.3
	1.3
	1.8

	88
	B
	2.8
	3.8
	4.3
	 
	62
	D
	0.2
	1.2
	1.7

	87
	B
	2.7
	3.7
	4.2
	 
	61
	D
	0.1
	1.1
	1.6

	86
	B
	2.6
	3.6
	4.1
	 
	60
	D
	0
	1
	1.5

	85
	B
	2.5
	3.5
	4
	 
	59
	F
	0
	0.9
	1.4

	84
	B
	2.4
	3.4
	3.9
	 
	58
	F
	0
	0.8
	1.3

	83
	B
	2.3
	3.3
	3.8
	 
	57
	F
	0
	0.7
	1.2

	82
	B
	2.2
	3.2
	3.7
	 
	56
	F
	0
	0.6
	1.1

	81
	B
	2.1
	3.1
	3.6
	 
	55
	F
	0
	0.5
	1

	80
	B
	2
	3
	3.5
	 
	54
	F
	0
	0.4
	0.9

	79
	C
	1.9
	2.9
	3.4
	 
	53
	F
	0
	0.3
	0.8

	78
	C
	1.8
	2.8
	3.3
	 
	52
	F
	0
	0.2
	0.7

	77
	C
	1.7
	2.7
	3.2
	 
	51
	F
	0
	0.1
	0.6

	76
	C
	1.6
	2.6
	3.1
	 
	0-50
	F
	0
	0
	0

	75
	C
	1.5
	2.5
	3
	 
	 
	 
	 
	 
	 


Revised 4-2017

HIGH SCHOOL STUDENT CLASSIFICATION Accurate classification of any student cannot be determined until such time as transcripts of credits earned in schools formerly attended have been received and evaluated. Classification of students may not change during the year. In the high school, adherence to the following classification is practiced:

Freshman:  To be classified, a student must have completed eighth grade.
Sophomore:  To be classified, a student must have earned no less than (6) units of credit, including one unit of English.
Junior:  To be classified, a student must have earned no less than (12) units of credit, including two units of English.
Senior:  To be classified as eligible to be a graduating senior, a student must have earned no less than (18) units of credit, including three units of English.

HONORS COURSES Honors courses are purposely developed and conducted to demand more challenging involvement than standard courses. They must be demonstrably more challenging than standard courses and provide multiple opportunities for students to take greater responsibility for their learning. Honors courses are distinguished by a difference in the quality of the work expected and at times the quantity of the work required. These courses also impact the GPA by adding one quality point above the regular grading scale. Students who meet the criteria for honors are strongly encouraged to take honors courses. College admissions officers expect a student to take a more challenging course load.

Criteria for honors courses: A student must…
1. have attended HCS at least one full year before taking honors courses unless honors courses were taken or recommended at the previous school for a transfer student.  (This decision is at HCS faculty’s discretion.)
2. have taken the previous pre-requisite class for the specified honors course according to the Course Descriptions.
3. have an A- average in the pre-requisite class according to the Course Descriptions. 
4. have exemplary classroom behavior according to the student’s behavior record and as determined by the teacher/s providing the recommendation.
5. complete the Honors Course Recommendation Form which requires recommendations from the previous year’s teacher, the future honors course teacher, and a parent. The form must be returned to the Guidance office with the Course Registration packet. 

Guidelines for honors courses: A student must…
1. maintain a C (70) average in the course to remain in honors unless the teacher recommends otherwise. If not, the student is reassigned to the regular section of the course. There may be other circumstances when a student needs to be removed from honors. If that is the case, the teacher, student, and parent meet regarding the decision. 
2. may drop/add honors classes until the mid-term of the first quarter. If adding honors, a student needs to 1) be eligible, and 2) make up any honors work missed. 

Students should remember that all high school courses and grades appear on the transcripts sent to colleges and universities. Revised 2/12/2018

JUNIOR and SENIOR COURSE OPTIONS   HCS is committed to academic excellence and therefore desires to provide high school course options to qualifying juniors and seniors. Full tuition is still applied if a student chooses to participate in any of these options. Classes taken through another institution while a student is enrolled at HCS are added to his transcript and count towards graduation but are not included in his GPA (except for classes taken at HCS). The student must have determined his class selection and notified HCS’ guidance counselor by the end of the first day of classes for the class to appear on his transcript and to start on time. The policy for dropping classes applies to each of these options. Revised 4-2017

Qualifications for participating in these course options:
· Parents and/or the student fulfills requirements necessary for participation in the programs with other institutions.
· Parent and/or student provides the necessary documentation for HCS.
· Student can provide his transportation for off campus programs.
· The logistics of the class schedule must be compatible with HCS' schedule.
· The course options must work with the student's graduation requirements and HCS' class schedule.
· The student must have an administrative recommendation to participate in these options and comply with all HCS’ discipline policies.
· At any point, if the student is uncooperative with HCS or another partnering organization, he forfeits this privilege.

Course options available for classes not offered at HCS:
· Dual enrollment - A student may take a class at a local community college. Classes taken through another institution while a student is enrolled at HCS are added to his transcript and count towards graduation but are not included in his GPA. There is no charge for this option because the community colleges do not charge for dual enrollment. A student may take a maximum of one class per semester as dual enrollment. 
· High Point Christian Academy (HPCA) Partnership - An HCS student may take an honors, AP, or other class not offered by HCS at HPCA if the student has an "A" in the previous class, an HCS teacher’s letter of recommendation, and HCS administrative approval. The course is added to the student's transcript, counts towards graduation, and does count in the cumulative GPA because this is a fellow Christian school. HPCA charges HCS for this class. The student pays the actual cost of the class incurred by HCS, if they drop the class for any reason. 
· Online class - A student may take an online class through a provider designated by HCS. The course is added to the student's transcript, counts towards graduation, and does count in the cumulative GPA because the class is taken at HCS and supervised by HCS faculty. The company charges HCS for the course. HCS charges an additional fee per class to a student's FACTS account. A student may take a maximum of one class per semester online. Not more than two courses can be taken outside of the traditional classroom for accreditation purposes. The charge for the class is applied to the student’s tuition account. The student pays the actual cost of the class incurred by HCS, if they drop the class for any reason. 
· Philosophy Credit via Bryan College (seniors ONLY) - HCS offers the opportunity for seniors to receive college credit for Understanding the Times (UTT).  At HCS a senior completes the 180 day course described and the student could earn 3 credit hours in Philosophy via Bryan College in Tennessee if the class is properly tracked throughout the year. HCS counts UTT (Ethics and Philosophy) as honor courses whether a student chooses to take these courses for college credit. The course is added to the student's transcript, counts towards graduation, and does count in the cumulative GPA because the class is taken at HCS and supervised by HCS faculty. There is an additional charge for this set by Bryan College annually and billed to the student's FACTS account. Other colleges and universities typically recognize this college credit. However, it is the responsibility of the parents and student to check with a specific college or university concerning the reciprocity of the course in transferring from Bryan College (accredited). 
· Internship – A student may participate in an internship that would help him determine his areas of interest for college or possible career. The student must locate and submit for approval an organization for the internship. The student must complete 60 hours for .5 credit, or 120 hours for 1 credit and meet the requirements. The student is assigned a supervising faculty member who gives the student a grade for the internship based on evaluations and reports. The internship is added to the student's transcript, counts towards graduation, and does count in the cumulative GPA because the internship is supervised by HCS faculty. Revised 4-2017

SENIOR SCHEDULES: Seniors may be allowed to leave for a portion of the day their senior year. This is a privilege that may be granted by the administration based on a student’s academic and behavioral performance. Parents must pay full tuition for a senior exercising this option. At any point in the student’s senior year, this opportunity may be discontinued for behavioral, attitudinal, or academic reasons. ALL the following criteria MUST be true for a student to have this opportunity as a senior. In addition, the senior MUST:
1. be able to complete all the graduation requirements within the allotted class periods his senior year. 
2. have written parental permission in order to leave campus. 
3. sign-out daily at the reception desk. 
Adopted 1/2016
STUDENT
BIRTHDAYS and SOCIALS   Invitation to a student's birthday or any social activity that are not school sponsored should not occur on school premises. HCS cannot serve as the venue to distribute invitations for such events. Parents and students are expected to be considerate of others. For birthday celebrations at school, parents must make arrangements with the classroom or homeroom teacher in advance so time may be allotted for these special occasions. Adopted 3/2018

BRING YOUR OWN DEVICE (BYOD) HCS implemented BYOD for 9th -12th grade students. The purpose of this program is to provide students with the opportunity to use technology in a constructive way to achieve their educational goals.  HCS recognizes, however, that introducing this program presents new challenges both at school and home. For this reason, all students and parents participating in the program are required to review and sign this policy outlining individual and community expectations regarding the use of personal technology at HCS. The policy is intended to supplement, not replace, HCS’s existing Internet Use Policy.
Student/Parent Responsibilities
1. Students are to abide by all of HCS’s policies and procedures regarding BYOD, including the Internet Use Policy, and all handbook rules and regulations. 
2. Any device brought to HCS under this program is used ONLY for educational purposes, unless permission is given for another use by a teacher. 
3. Students participating in this program are responsible for bringing a functioning, wireless device that is capable of running productively Microsoft Office software daily at school. Apple devices may not be capable of doing this.
a. Maintenance of the device is the responsibility of the student and parent. 
b. Power outlets for charging are not available. It is the responsibility of the student to bring a fully charged device to school each day.
4. Parents and students are responsible for making sure the device meets HCS’ current, minimum requirements for BYOD program devices. 
a. HCS cannot guarantee that Apple devices can be compatible with software and educational programs. While we understand that many prefer Apple devices, some curriculum providers do not always supply Apple compatible software. For this reason, we highly recommend using a Windows device capable of running the Microsoft Office Suite and other desktop software. Incompatible software is not an acceptable excuse for incomplete assignments.
5. At least one parent must have administrative rights to the personal device for the purpose of installing software applications. 
a. Many corporate computers prevent software installations, and this is not acceptable for educational use as you may be asked to install educational software from time to time.
b. Student administrative access to the computer is at parents’ discretion.
6. Students are responsible for backing up their files on a regular basis. Students are given access to HCS’s Google Drive for the purpose of backing up assignments. Also, students are highly encouraged to backup all files to an external hard drive or thumb drive.
a. Lost files due to a computer crash is not an acceptable excuse for missing assignment deadlines.
7. Each device must have antivirus installed and running. 
8. Students are required to sign in to have Internet access. It is the responsibility of the student to keep their username and password secret. Sharing login credentials or attempting to bypass the login or filtering software may result in the student not being permitted to use the Internet at school.
9. Students are expected to comply with teacher instructions on when it is permissible to use personal devices. Students must comply with teachers’ request to shut down the device. 
10. Students are not permitted to use personal devices during Chapel and other special meeting periods unless a teacher specifically tells the student otherwise.
11. Students may not use the HCS network to download or stream music, movies, pictures, or other content unless instructed to do so by a teacher.
12. Printers are not available for student use while at school. If an assignment must be printed, a home printer must be used. In some cases, the assignment may be emailed to the teacher if the teacher permits.
13. If a reasonable belief exists that a student has violated this policy/agreement or any other school policy, that student’s device may be inspected and/or confiscated. Subsequent or additional misuse of technology may involve disciplinary action involving loss of technology privileges or other action as determined by HCS. 
Hayworth Christian School Responsibilities
1. HCS maintains a wireless network for students to utilize in the classrooms and common areas.
2. The wireless network, while reliable and stable, will, at times, experience outages. No guarantee is made that it will always be available. Additionally, signal strength may vary between locations depending on several factors. 
3. The network is protected by content filtering software that prevents students from accessing inappropriate sites while on campus. HCS manages an automatic filtering solution that while not 100% effective will catch most inappropriate material based on objective criteria. When the automatic filtering fails to address a specific scenario, HCS evaluates the content and takes action when deemed appropriate. It should be noted that this system only protects students while on campus. Parents need to take their own precautions when not at HCS. 
4. HCS provides a username, password, and email address to be used for accessing the Internet and sending emails from your personal device related to coursework. This account and email are not to be used for personal communication and HCS reserves the right to inspect the account when needed. 
5. HCS is not responsible for any damage to a student’s personal device.
6. HCS is not responsible for lost or stolen devices.
7. HCS is not responsible for any data loss because of using the HCS network or installing software for instruction.
8. HCS does not provide technical support for any personal devices. The student is responsible for ensuring their device is in working order, which may, at times, require working with a third-party provider to service the device. Adopted 6/2016

COLLEGE DAYS  Juniors and seniors are given 3 days per year to use as a college day. The College Visit Form is available from the guidance office. The Form must be completed prior to visiting the college. It does require signatures from HCS faculty, administration, and parents. Upon visiting the college campus, the student must get a business card from a college representative. The business card should be attached to the College Visit Form. College days must be pre-approved in order to be counted present. College days are not allowed during exams, exam review, or standardized testing. 

COMPUTER ACCEPTABLE USE     In order for HCS to continue to make its computer network and Internet access available, all students must take responsibility for appropriate and lawful use of this access. All students must understand that one’s misuse of the network and Internet access may jeopardize the ability for all to enjoy such access. While teachers and staff members are responsible for supervision of the network and Internet, all students must cooperate in exercising and promoting responsible use of this access. Upon reviewing, signing, and returning the Computer Acceptable Use Policy, students are given access to the network and Internet access. If a student is under 18 years of age, he must have his parents or guardians read and sign the policy. HCS cannot provide access to any student who, if 18 or older, or any user, fails to sign and submit the policy. 

Person Responsible  Students agree to follow the policy and agree to report any misuse of the network to the person designated for such reporting. Misuse means any violations of this policy or any other use that is not included in the policy but has the effect of harming another or his property. 

Terms of Permitted Use   As part of the educational process we understand that students should have access to educational material. 

Purpose and Use  HCS provides access to its computer networks and the Internet for only educational purposes. If a student has any doubt about whether a contemplated activity is educational, he may consult with the person(s) supervising the activity to help decide if a use is appropriate. No web browsing software, which bypasses the filtering system, can be installed on computers used or located within HCS. 

All users must abide by rules of network etiquette, which include: 
1. Use of appropriate language. No swearing, vulgarities, suggestive, obscene, belligerent, or threatening language. Don’t use language that is offensive to others or make ethnic or gender-related slurs or jokes. 
2. Ensure safety. In using the computer network and Internet, do not reveal personal information such as your home address and phone number.
3. Uses that violate the law or encourage others to do so. 
4. Don’t transmit offensive or harassing messages; offer for sale or use substances that possession or use is prohibited by law; view, transmit or download pornographic materials or materials that encourage others to violate the law; intrude into the networks or computers of others and download or transmit confidential, trade secret information, or the copyright symbol, it is assumed that all materials are protected unless there is explicit permission on the materials to use them. 
5. Don't use to cause harm to others or damage to their property For example, don’t engaged in defamation (harming another’s reputation by lies); employ another’s password or some other user identifier that misleads message recipients into believing that someone else is communicating or otherwise is using his access to the network or the Internet; upload worms, viruses, Trojan horses, time bombs, chain letters, or other harmful programming or vandalism. Do not disclose or share passwords with others; do not impersonate another. 
6. Do not use to access controversial or offensive materials. It is understood that access is designed for educational purposes and precautions have been taken to eliminate controversial material. However, it is also recognized it is impossible to restrict access to all controversial materials and every user must take responsibility for his use of the computer network and Internet and stay away from these sites. 
7. Do not use for commercial transactions, product advertisement or political lobbying. 

Privacy  Electronic transfer and storage of information is provided as a tool for education. HCS reserves the right to monitor, inspect, copy, review, and store at any time and without prior notice any and all usage of the computer network and Internet access and any information transmitted or received in connection with such usage. All such information files shall be remaining the property of HCS and no user shall have any expectation of privacy regarding such materials.

Failure to Follow the Policy  The use of the computer network and Internet is a privilege, not a right. A user who violates this policy shall at a minimum, have his access to the computer network and Internet terminated, which HCS may refuse to reinstate for the remainder of the user’s tenure. A user breaches his agreement not only by affirmatively violating the above policy, but also by failing to report any violations by other users that come to the attention of the user. Further, a user violates this policy if he permits another to use his account or password to access the computer network and Internet, including any user whose access has been denied or terminated. HCS may take other disciplinary action. 

Warranties/Indemnification   HCS makes no warranties of any kind, either express or implied, in connection with its provision of access to and use of its computer networks and the Internet provided under this policy. HCS is not responsible for any claims, losses damages or costs (including attorney’s fees) of any kind suffered, directly or indirectly, by any user or his parent(s) or guardian(s) arising out of the user’s use of its computer networks or Internet under this policy. Parents and students are agreeing to indemnify and hold HCS and all administrators, teachers, and staff harmless from all losses, costs, claims, or damages resulting from the user’s access to its computer network and the Internet, including but not limited to any fees or charges incurred through purchases of goods or services by the user. The user, or, if the user is a minor, the user’s parent(s) or guardian(s) agree to cooperate with HCS in the event of an investigation of a user’s use of his access to its computer network and the Internet, whether that use is on a school computer or on another is outside of the school network. 

LOCKER  Lockers are assigned to students in grades 6-12. Lockers must be always kept neat and clean. No carbonated drinks in lockers. Stickers and writing are not permitted on or in the lockers. Only removable and/or magnetic locker accessories are permitted. No food or drinks may be stored other than a student’s lunch for the same day. Combination locks may be used providing the homeroom teacher has the combination or the teacher who assigns the lockers. Students are responsible for the care of the locker assigned to them. Students are fined for damage to lockers. A staff member can check lockers at any time. No book bags or other student belongings are to be placed on the hallway floors.




PUBLIC DISPLAYS of AFFECTION (PDA)   HCS expects students to maintain biblical standards of moral conduct. Also, students should remember that their school campus has a student body comprised of other students, younger and older. As a discipleship school, students are expected to adhere to all aspects of modesty and decorum at school and all school related events. As a result, students are to exercise self-control in their actions and refrain from public displays of affection that could be considered offensive or distracting to others. Examples of inappropriate PDA include, but are not limited to, kissing, extended hugs (embracing), making out, etc. (important statement) When students choose to display affection for one another to the degree that it is considered a distraction, exclusive, or makes others uncomfortable, then consequences will be imposed. All teaching and administrative staff have the right to determine if certain actions are considered inappropriate and may impose consequences, which may include, but are not limited to: a verbal warning, parent contact, detention, suspension, and a parent/teacher conference. (Romans 13:14; I Corinthians 6:19-20). Adopted 3-11-19

SENIOR PRIVILEGE There are some privileges that may be earned by seniors. These privileges are ultimately determined, approved, and enacted by the faculty advisor and administration. Following is a list of senior privileges that may be allowed: 

· May leave campus for lunch with written parental permission (One time late results in losing this privilege for the remainder of the year and could result in suspension.) Students may not bring food back to others. No underclassmen may leave with seniors.
· Be exempt from cafeteria clean up.
· Have a senior skip day. Revised 5/2015
SENIOR SERVICE  Each spring, HCS extends to high school seniors the opportunity to participate in a class trip designed to be SENIOR SERVICE.  This SERVICE aligns with HCS' mission to train each student in the knowledge of God and the Scriptural way of life. The purpose of a Senior Service is for graduating seniors to have a culminating event that exemplifies our goal to enhance students’ spiritual development. This event usually takes the form of a trip. Therefore, HCS seniors participate in a trip that incorporates education, service, and ministry. The senior advisor in conjunction with administration and the HCS board annually approves the senior service.  Our specific objectives for Senior Service for seniors:
· To grow in their personal relationships with Jesus Christ.
· To develop their knowledge and understanding of others.
· To progress in Christian living through fellowship with each other.
· To advance in being Christ-like by serving others.

The cost of Senior Service per student is approximately $750-$1400.00 for a domestic trip.. The cost includes travel, hotel, recreation, and a few meals. HCS graciously allows the senior class to have fundraisers with proceeds being used to off-set the total parent financial responsibility. Seniors and their parents are to promote and participate in fundraisers to earn money toward their trip. Revised 3/2017  





HCS UPPER SCHOOL DISCIPLINE

Demerits for Infractions:
Demerits will be issued to students who violate school rules or policies. A pattern of repeated wrongdoing may result in more demerits being assigned for similar offenses.  Demerit totals will accrue for the whole year. 

Silent Lunch – Student will eat lunch in the lobby beside the offices. They are not allowed to talk or move around. They will stay for the entire lunch period.

ISS – “In-School Suspension” – Subs will be hired to serve in ISS. Parents will be charged ISS Sub pay. If for any reason we are not able to find a sub for ISS, the student will have OSS. 
($50- Half Day/$100 – Full Day)

OSS – “Out of School Suspension” – Students will be off campus and will receive a “0” for classwork and a “unexcused absent”.


Disciplinary actions will be instituted according to the following schedule of accrued demerits: 
1st Demerit – 1 Day Silent Lunch
2nd Demerit – 5 Days Silent Lunch
3rd Demerit – One Day - ISS
4th Demerit – 3 Days - ISS
5th Demerit – Five Days - OSS
6th Demerit – Five Days – OSS, additional 5 Days Silent Lunch, 1 Page paper - Respect
7th Demerit – 7 Days – OSS, 3 Days ISS
8th Demerit – 10 Day OSS, Student Probation. Any additional demerits can lead to Expulsion from school.


Demerits are given for the following reasons:
Disrespect to Teachers and Other Students		Stealing
Throwing Food						Cheating
Distracting Others/Noises				Inappropriate Comments/Cussing
Excessive Talking					Weapons
Repeatedly Getting Out of Seat				Intentional Destruction of School Property – Parents will be 
Cell Phones Violation (See Cell Phone Policy)		required to replace
Dress Code Violation					

Automatic 3 Days OSS - 
Vapes/Narcotics/Drug Substances (Automatic Expulsion or 10 Day OSS)
Bullying – (Acts or written or spoken words intended to intimidate or harass a person or to cause physical harm to a person or his or her property)
Fighting/Physical Alterations

**All Discipline will follow School Policy and the Administrative Team has the right to change, adjust or add to any demerit or discipline given.

_________________________________					____________
Parent Signature								Date

_________________________________					____________
Student Signature								Date
Hayworth Christian School Demerit Sheet
2026-2027 School Year

Students Name: ____________________________________________           
Grade: _______

Date of Offense: __________________	Location of Offense: _______

Teacher/Staff Member: _______________________________


Demerit: (Please Check)
1st___    2nd___    3rd___   4th___   5th___   6th___   7th___   8th ___   


Explain Offense:

___ Disrespect to Teachers		___Stealing	___Destruction of School Property
___ Disrespect to Other Students	___Cheating	___ Fighting/Physical Altercations
___ Distracting Others/Noises		___Inappropriate Comments			
___ Weapons			              ___ Excessive Talking			
___Throwing Food/Misbehave in Café	___ Vapes/Narcotic/Substances
___ Dress Code Violation		___ Repeatedly Getting Out of Seat
___ Cell Phones Violation 		___ Bullying


OTHER:________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Student Signature: _______________________________________	Date: 

Teacher Signature: _______________________________________	Date: 
**Please send a copy of the School Demerit Sheet home for the parent to sign and return! 
**Demerits are also in RENWEB and emailed to Parents.

Parent Signature: ________________________________________	Date: 
Administration Signature: __________________________________	Date: ________________

NOTES/COMMENTS FROM ADMIN/SCHOOL OFFICE:______________________________________________________________________
DRIVER'S EDUCATION
DRIVER'S EDUCATION INFORMATION & CHECKLIST Listed below are the steps required to get a driving permit.

1. DRIVER’S ED - In order to participate in a driver’s education class a student must meet the following requirements:
Class Requirements:
· Student must be at least 14 1/2 years of age on the day the class begins.
· Student must be enrolled and attending a public, private, charter, or home school in Guilford County.
· Cannot have previously taken the NC Drivers Education class.

Guilford County Schools provides drivers education through the North Carolina Driving School. For more information, visit the North Carolina Driving School website. Students may take driver’s education at High Point Christian School or Wesleyan Christian Academy during Christmas or summer vacation. These classes are noted on the website. 

2. [bookmark: _1fob9te]DRIVER’S PERMIT  After completing a driver’s education class, a student can apply for a driving permit. Information for obtaining a learner’s permit, required documents, is available on the NCDOT website, which you can access at http://www.ncdot.gov/dmv/driver/license/first/. Students and parents may find it helpful to download the North Carolina Driver's Handbook  published by the NC Department of Transportation, Division of Motor Vehicles. To get a permit, the student needs the following items: 

· COMPLETION CERTIFICATE - Upon successful completion of the driver’s education course, both classroom and behind the wheel, the student is issued a completion certificate, which is required when applying for a driver’s permit. 

· DRIVING ELIGIBILITY CERTIFICATE - Students will also need a driving eligibility certificate (DEC), which is issued by HCS. The guidance office has the forms and the student needs to have a parent come to the office to get the certificate because the parent’s signature is needed. Also, the student needs to bring the Completion Certificate and birth certificate as proof to complete the Driver Eligibility Certificate. 

3. DEPARTMENT of MOTOR VEHICLES – In order to get a permit, the student and parent needs to go to a DMV office. You NEED to bring 4 documents. To avoid inconveniences, make sure all the necessary documents are carried before going to the office. 



REQUIRED DOCUMENTS
1. Proof of age and identity is needed. TWO (2) documents are required in this category. One of the documents MUST contain the student’s full name and date of birth. 
· Original birth certificate
· Original social security card
· Valid unexpired passport
2. Driving Eligibility Certificate
3. Driver Education Certificate

· DRIVER’S TEST – Take and pass the necessary test.  
· FEE – Pay the appropriate fee.


	Learner Permit

	Duplicate Permit
	$13

	Learner Permit
	$20



STUDENT DRIVER  Driving to school is a privilege. Students who drive to school should park in the lot next to Westchester. Student parking is restricted to the designated Student Parking Lot. It is imperative that student drivers enter and exit the parking lot with care. Student drivers should leave the school premises as soon as school is dismissed. Student drivers should understand school personnel may search a vehicle at any time for any reason if they suspect there are contents in the car that violates school policy. To insure the safety of students and young children, cooperation and observance of all traffic regulations is vital. Cars are to be driven on school grounds at no more than 15 miles per hour. Violation of traffic safety rules by students can result in suspension from school, a fine, and/or the loss of driving privileges on school property during any school activity.

HCS is not responsible for theft of or damage to a vehicle or its contents and assume neither direct nor implied liability because of providing the privilege of students driving personal vehicles to or having these vehicles parked on campus. 

A student who operates and/or parks a vehicle on the campus of HCS must possess a valid driver’s license (no driver’s permits), vehicle license, and vehicle insurance. If a student driver’s license is revoked FOR ANY REASON, students must notify the school office immediately. That student’s driving privileges for the HCS Campus is revoked. For a student to return to his vehicle or leave HCS campus during the school day, he must obtain permission from the office.

The following infractions result in the suspension of a student’s driving privilege for the rest of the year.

· Drug, alcohol, tobacco or weapon use in the parking lot
· Driving over the posted speed limit or any form of reckless driving

Refusing to stop a vehicle at the request of any staff member or dismissal attendant. 
Loitering in the parking lot or in parked cars before or after school is not permitted. In the morning, students are to depart immediately from vehicles and leave the parking lot. Do not return to the parking lot until ready to leave HCS Campus. At the end of the school day, students are to leave the parking lot as promptly as traffic and conditions allow them to do so. Loitering in the parking lot results in loss of driving privilege and may also constitute a school disciplinary offense. During the time a student’s vehicle and driving privileges are suspended from the HCS Campus, the student is prohibited from driving or parking ANY VEHICLE on the campus at any time. A student who fails to maintain adequate academic progress (pass 3 out of 4 classes) or who drops out of school will, by NC state law, have his/her NC driver’s license revoked by the state. HCS is responsible to report these infractions to the Department of Non-Public Instruction. 
 
GRADUATION

GRADUATION FEE:  Annually a graduation fee is applied to a senior's tuition account. The fee covers the following items: Speaker's Honorarium, Decorations, awards, and diploma.

GRADUATION REQUIREMENTS  Each student eligible for graduation must fulfill the following requirements:
a. All curriculum requirements must be satisfied.
b. All financial obligations must be cleared.
c. A student’s attitude, conduct, and philosophy must be in keeping with the testimony and standards of HCS. The administration reserves the right to deny the privilege of graduation to any student whose attitude, conduct, or philosophy does not reflect the established standards of the school.
d. Each student must follow the guidelines in this handbook through the graduation ceremony. 


	Academic Requirements for Graduation:

	English I, II, III, IV - 4 units

	Foreign Language - 1 units (Both must be in the same language)

	Mathematics - 4 units (Algebra I & II, Geometry, and one beyond Algebra II)

	Social Studies - 4 units (Government & Economics, American History I, American History II, & World History)

	Science - 3 units (a physical science, Biology, & Earth/Environmental)

	Physical Education - 1 unit

	Philosophy & Ethics - 2 units (Understanding the Times)

	Bible - 3 units

	Electives - 4 units (at least one Fine Arts credit)

	

	Total - 26 units




COMMENCEMENT ACTIVITIES   All seniors are required to participate in all of the commencement activities.

CRITERIA for SELECTING the VALEDICTORIAN and SALUTATORIAN                                                                                               The student representing the senior class as the Valedictorian or Salutatorian must meet the following criteria:                                                                                                                              

· be a senior with the highest (Valedictorian) or second highest (Salutatorian) cumulative weighted high school GPA of classes taken at HCS as determined during the current school year’s midterm of the fourth quarter. 
· accumulate half or more of the total high school credits required for graduation from HCS.
· demonstrate Christian character school-wide.                                                                                  

If the student with the highest or second highest GPA should not meet all the criteria then, the honor defaults to the student with the next highest average that does meet all the criteria. In the event of a tie, co-Valedictorians and or co-Salutatorians are recognized. The decision of this academic award is made at midterm of the fourth grading period. The grade point average is based on all course work completed by the student from grade nine through the third quarter of grade twelve. Final decisions are at the discretion of the senior advisor and administrator. 

A speech is given by both the Valedictorian and Salutatorian that must be approved in advance by the senior advisor and/or administrator. These students wear a medal at graduation in honor of their achievement.                                                                                                                              

HONOR CORDS  A senior that graduates with high honors is an admirable achievement at HCS. The criteria for determining if a senior graduates with honors is that he must be in attendance at HCS for a major portion of their high school years. The grade point average is based on all course work completed by the student from grade nine through the third quarter of grade twelve. The decision of this academic award is made at midterm of the fourth grading period. Then, the senior’s grade point averages that are summa cum laude, magna cum laude, and cum laude are recognized at graduation. They wear a different color honor cord that is purchased by HCS. Revised 4-2017

JUNIOR MARSHAL A student representing the junior class as junior marshal must meet the following criteria:
· be a junior with the highest cumulative high school weighted GPA of classes taken at HCS as determined during the current school year’s midterm of the fourth quarter.
· has good moral character.                                                                                       

Junior marshals assist seniors, faculty, and guests at graduation. Girls must wear a dress that meets HCS’ dress code and boys a suit coat and tie are required, but the color is not mandatory. 














ATHLETIC & ACTIVITY  SECTION





STUDENT ACADEMIC COMPETITIONS


ART COMPETITION Annually HCS students’ artwork is submitted for various local and state level competitions.

CREATIVE WRITING FESTIVAL All 3rd-8th graders participate in a Creative Writing Festival for the purpose of developing creative writing skills. This also gives students the opportunity to share their written work with others and have it evaluated by professionals. Selected entries are sent to the ACSI Regional Creative Writing Festival. This is not a competition in that students are rated against a score sheet, not against each other. 

DESKTOP PUBLISHING  HCS’ journalism class submits an entry. This is not a competition in that students are rated against another school but are rated against a score sheet.

LEADERSHIP CONFERENCE  Those students (middle or high school) who hold leadership positions or show leadership potential may be selected to attend an annual Leadership Conference sponsored by ACSI. The conference is designed to challenge student leaders in exercising leadership that is thoroughly Christian and provide them with management, organizational, and motivational principles. A participation fee may be charged for this privilege. 

MUSIC FESTIVAL  HCS’ high school choral groups may participate in an area ACSI Music Festival. Students compete in different areas and are scored based on a score sheet.

SCIENCE FAIR    Annually HCS students are expected to participate in activities leading to a Science Fair. Faculty notify students and prepare them for a school-wide science fair. The purpose of this is to train students in the scientific method and to encourage creative and critical thinking. This is not a competition in that students are rated against a score sheet and not against each other. Selected entries may be submitted to a regional event.

SPELLING BEE    Each spring HCS conducts classroom spelling bees for grades 1-4. The purpose is to develop good spelling habits, expand abilities in self-expression, and encourage accurate word usage. This competition also helps a student to remain calm under pressure, think clearly on his feet, and have good recall. The top spellers from each class are sent to the ACSI Regional Spelling Bee. 

STUDENT ORGANIZATIONS & ACTIVITIES

BETA CLUB  HCS offers the opportunity for students to be in this academic organization, if they meet the criteria. There is Junior Beta for middle school students and Senior Beta for high school. If a student is a member of Junior Beta, it is not automatically assumed that he is a part of Senior Beta. The student must meet the criteria for Senior Beta in high school and be inducted into Senior Beta at that time. In order to be inducted into the Beta Club, a student must meet the following criteria: 

· be in the designated grades (Junior Beta 7th - 8th grades and Senior 10 - 12th grades)
· be eligible only after one full semester at HCS, if a new student has an established cumulative weighted GPA as set forth by HCS. GPA is calculated at the end of the 1st quarter. The minimum GPA required for induction is 3.6 GPA for sophomores, 3.4 GPA for juniors, and 3.3 for seniors.
· have an established average for all core subjects (Math, Language, Science, Social Studies, and Bible) as set forth by HCS. The average is calculated at the end of the 1st quarter. The minimum average required for induction is a 94 average for Junior Beta (7th - 8th).
· be evaluated based on character, scholarship, leadership, and service.
· has not been suspended during the school year of consideration. 
· cannot have questionable areas such as excessive tardiness, repeated late work, absenteeism, rude or arrogant behavior, disobedience, disregard for school rules or policy, repeated dress code violations, disrespect toward peers, faculty, administration, pastors or other disqualifiers that are dependent upon the discretion of the faculty advisor/s and administrative committee. 
· if a student's grades or character no longer meet the requirements for membership, he can be removed from membership or placed on probation at the discretion of the advisor and administration. Revised 4-2017
The National Beta Club Organization sets the dues annually. Parents of the candidates to be inducted are privately informed by mail or email. It is requested that the parents not share this with the student and cooperate with the school in making this a suspenseful, exciting honor. The candidates are sworn into membership during the ceremony. Inductees pay the dues upon notification. Graduating Beta Members are recognized at Commencement by wearing an honor stole. Graduating Beta members are offered the opportunity to purchase a stole. Members are also designated on the Commencement program in honor of their achievement. Beta students participate in various service projects and activities throughout the school year. The sponsor approves Club projects. Typically the Club sponsors academic projects or provides services for HCS. Meetings are held regularly and officers are selected. Following are reasons that a student might jeopardize his Beta Club status:

· If he is suspended or has other major behavior related infractions, he relinquishes 
 all membership rights and privileges for one year.
· If he does not maintain the required GPA, he is placed on academic probation for  
 one semester.  After that, if the student restores his cumulative GPA, he is  
 reinstated into the Club.
· If he has questionable character, a member is re-evaluated and expulsion is
 possible. Revised 5/2015

HOMECOMING (9-12th graders)  According to HCS’ philosophy, homecoming is an activity that is consistent with our basic philosophy that the spiritual must permeate all areas of school life. Homecoming is a time to celebrate Hayworth. The purpose of homecoming is to create an event to invite and welcome back alumni to HCS. For graduates, it’s a time to go back (or “come home”) to HCS, see old friends, and reminisce about school days. It also provides the opportunity to have fellowship among faculty, students, and Hayworth families. Homecoming is centered around an athletic event. It’s an annual tradition for most American high schools (and some colleges and universities). There are activities that center around homecoming. The celebration generally starts within the school on Monday and lasts all the way through the week until alumni show up at homecoming game. There are many activities that can be associated with homecoming; ballgame, class competitions, bonfire, parade, and a meal. Homecoming is intended to be a fun, casual activity for high school students and alumni. Although some activities associated with homecoming are appropriate for all HCS students and families. Homecoming activities and events are to be planned by the student council and faculty advisor with administrative approval. 

Possible Homecoming Activities:
Spirit Week - Homecoming celebration includes a Spirit Week. Starting on Monday, each day of the week is themed, and students are encouraged to participate. For example, Monday could be “crazy hair day,” Tuesday could be “rent a senior day,” Wednesday could be “pajama day.” Sometimes there is competitions among the classes to see who has the most school spirit.

Pep Rally - A pep rally is a time for the entire school to gather and cheer on their sports team. Fun activities are planned by the Student Council to promote school spirit and build to the homecoming game.

Homecoming Parade - Another event might be a homecoming parade with class themes. The middle and high school students dress according to their theme and parade before the elementary. It’s a time for the whole school to rally together, socialize, cheer on the team, and celebrate HCS.

Homecoming Informal Event  - A homecoming event is planned as part of the festivities. It’s an informal event where current and former students are recognized for their achievements and students socialize together through food and fun.
Revised 5/2015

STUDENT COUNCIL  The purpose of the Hayworth Christian School Student Council is to serve the school as representatives of the student body.  As representatives, the students involved in Student Council are expected to have high standards in both academics and behavior, keep confidentiality when necessary, and most importantly display the characteristics of Christ in all aspects of their lives.  

Responsibilities
1. Student Council acts as the go-between for student ideas to be brought to the administration.
2. Student Council is responsible for planning Spirit Weeks and Homecoming in correlation with the athletic department.
3. Student Council is responsible for planning Field Day in correlation with PTF.
4. Student Council is responsible for planning various activities throughout the year to boost student morale and create camaraderie between the various grades in the school.  These will include, but are not limited to, candy grams at Thanksgiving, the Christmas Store, Teacher Appreciation Week, Pastor Appreciation Week, Student/Teacher of the Month, and Community Service Weeks.
5. Student Council uses part of the money earned each year to purchase a gift for the school as a part of service to the school.

Responsibilities of Officers
· President:  The president presides over all student council meetings and meets regularly with the Student Council Advisor about ideas and activities.      
· Vice-President:  The vice-president assists the president and presides over meetings when the president is not available.
· Treasurer:  The treasurer handles the collection of all moneys and assists the advisor in making deposits and requesting money from the school treasurer.
· Secretary: The secretary records notes for all meetings and keeps a record of all Student Council activities through the course of the year.
· Chaplain: The chaplain starts every Student Council meeting and activity with prayer.  
· Homeroom Representatives:   The homeroom representative attends each meeting and reports to their homeroom.
· Alternates:  Alternates go to meetings when their homeroom representative is not available.




Requirements to be an Officer in Student Council
· Student Council officers must show leadership ability.
· Student Council officers must maintain a Christ-like attitude.
· Student Council officers will be role models for other students in the school, so they must maintain high standards for academics and behavior.
Revised 5/2015
YEARBOOK  HCS offers a high school elective class titled "Journalism". These students develop and produce HCS' yearbook.
ATHLETICS

ATHLETIC PHILOSOPHY STATEMENT  The athletic philosophy is as a result of HCS’ Philosophy. The goal of HCS and the athletic program is to have an athlete “be conformed to the image of Jesus Christ.” (Romans 8:29) One way of caring for God’s temple is to eat and exercise properly. Athletics is a means to practice the discipline involved in proper eating and exercising. (I Corinthians 6:19) The athletic program at HCS is designed to instruct the student in the importance of a healthy body. 
Also, the athletic program emphasizes Christ-like character formation. Sports provide an excellent opportunity for a student to learn discipline and self-confidence. These lessons transfer into his education, thus athletics plays a vital part. (I Thessalonians 5:23)
The athletic department desires for each student to develop God-given gifts and abilities. Each student who participates has the opportunity to play as long as his grades meet the academic standards and his character meets the behavioral standard as set forth in the eligibility section of this handbook.  The athletic program provides planned inter-scholastic activities that are consistent with available facilities, personnel, and financial support. The program presents a minimal amount of interference with the academic program. (Colossians 3:17)

OBJECTIVES   The goal of HCS’ athletic program is to:
1.  Minister to the athletes Christ has placed in our care. 
2. Recognize and provide for individual differences to facilitate the development of unique gifts, which God has bestowed. 
3. Renew the mind of the athlete to be Christ-like. 
4. Teach each athlete to resolve peer conflicts by giving honor and maintaining a redemptive spirit toward offenders. 
5. Impart Christian values to athletes by example. 
6. Inspire each athlete to grow to his full potential spiritually, academically, physically, and socially. 
7. Involve the student body, parents, and teachers in developing school spirit and unity.
8. Demonstrate a clear testimony to the opposing team through words and actions.
9. Teach an athlete to strive to be his best.
10. Develop responsiveness to the team concept as opposed to self-glorification.
11. Develop respect for rules and authority.

PARENTAL PERMISSION    The “Parental Permission Form” must be completed and turned in to the coach before the athlete may practice or participate. A copy of the form is available from the athletic director. The Athletic Section of the Handbook should be read prior to participation in HCS' athletic program. 

PHYSICAL EXAMINATION   Each athlete is required to get a physical examination before he is allowed to practice or participate in any team activity and/or tryout. The form for the doctor to complete is available in the office. 

ELIGIBILITY    The following criteria is expected of a student to participate in HCS' athletic programs:
1. Be currently and fully enrolled in HCS’ 7-12th grades to participate
2. Have parental permission to participate.
3. Understand that participation in the Knight Sports Program is a privilege.  He must have a positive attitude and willingness to work. 
4. Maintain unquestionable adherence to HCS’ Family/Student Handbook.
5. Maintain the guidelines and procedures set forth in the Athletic section of the Parent - Student Handbook.
6. Maintain an overall average grade of “C” (2.0) or above at all times. The average includes all core and supplemental subjects. The athletic director must check report cards and mid-term reports.
7. Only participate in other sports or extra-curricular activities if it does not interfere with practice and games. 

CODE of CONDUCT for ATHLETES   
Failure to abide by the proper conduct for an athlete could result in permanent suspension from the team. An athlete at HCS:
1. Upholds the “Expected Conduct” as stated in the Discipline section of HCS’ Parent-Student 
	Handbook.
2. Supports the coach’s rules and respectfully responds to the team captain. 
3. Looks for ways to encourage teammates.
4. Is void of excuses, learns from failure, and moves on to new efforts. 
5. Understands that participation in the “Knight's” sports program is a privilege.
· Handles all equipment with respect. The athlete who damages or loses any equipment must pay for it. 

INELIGIBILITY
Students who choose to participate in athletics have placed themselves as a representative of HCS and are held to a higher standard of discipline, conduct, and academics. (Athletics is a privilege not a right.) However, a student athlete may become ineligible for athletics at Hayworth for behavioral or academic reasons. Those incidents are handled as follows:

Ineligibility due to behavior or conduct - the standard for a student athlete to be eligible for athletic participation is to abide by the Code of Conduct for Athletes.  At midterm and at the end of each grading period, the discipline records of athletes are reviewed. If a student should receive a detention while participating, he cannot practice or play in games until the detention is satisfied. If not, he cannot participate in practices or games until the detention is satisfied.  A student receiving an ISS at any time is subject to suspension from playing time as determined by the coach, athletic director, and administrator.

Ineligibility due to grades - the academic standard for a student athlete to be eligible for athletic participation is at least a “C” average overall.  At midterm and at the end of each grading period, student athletes’ grades are evaluated. If a student has an “F” at any time they become ineligible until the grade is rectified or rises above an “F”.

Guidelines for Ineligibility - while a student is ineligible for athletic participation the following guidelines apply:
· Is not allowed to play in games. If the coach chooses to allow the student to be part of the team, the player may practice with the team and will sit with the team (not in uniform) at home games.
· Is allowed to travel to away games, if the coach chooses to allow the student to be a part of the team. The player may travel but not in uniform and may sit with the team. 

Procedures for Ineligibility:
1. Teacher/administration notifies the Athletic Director as soon as they realize that an athlete may be approaching ineligibility due to conduct (2 demerits) or grades (D average).
2. When an athlete is ineligible having to serve a detention the homeroom teacher or administrator notifies the Athletic Director. 
3. Or when an athlete has an “F” in any subject, the teacher notifies the parent and Athletic Director. 
4. The Athletic Director communicates the athlete’s ineligibility to the coach/es and the athlete.
5. The athlete is ineligible from all games and practices until the detention is served or the student athlete no longer has an “F”. The number of practices and/or games that the athlete misses is determined by the athlete’s ability to comply.
6.  When an athlete becomes ineligible due to conduct, it is effective immediately.
7. When an athlete becomes ineligible due to grades, it is effective at the next scheduled game or practice.  Revised 3-2018
EJECTION POLICY
This applies to an athlete, coach, or parent.
   ∙ 1st ejection – miss next game, but may sit on the bench
   ∙ 2nd ejection – miss next three games, but may sit on the bench
   ∙ 3rd ejection – may not participate or attend any athletic events until the beginning of
     the next school year

HOME SCHOOL ATHLETES   HCS may allow homeschool students to participate in the athletic program. The students are expected to abide by the eligibility and code of conduct requirements listed above. In addition, a signed pastoral recommendation and a participation fee 

PARTICIPATION FEE  Fees for participation in HCS Knights Athletics is $50 per athlete. The fee for families with multiple athletes will pay $50 for the first athlete and $25 for each additional athlete. Payment of this fee must be made for the player to participate in any sport as a representative of HCS. 

Payment in full is expected even if the student athlete fails to participate for the full season. The athlete is on the roster as of the first official game and is liable to pay from that point forward.

STUDENT PARTICIPATION  In order to participate in any sports activity the athlete must be in school at least half of the day on each game day. All student athletes are expected to attend practices, games, tournaments, and abide by the rules established by each coach, regarding practice training, conditioning, dress, and travel. (These rules are to be submitted by the coach to the athletic director or administrator for approval prior to use.) Athletes are expected to notify the coach if they need to be absence due to medical emergencies (injury or illness—with a doctor’s note) or personal family matters (death or severe illness in the family, vacations). 

TRANSPORTATION  Due to liability issues only members of the team may ride the bus (unless special permission is given by the coach). The Hayworth bus will be used to transport the players to practices and games.

HOMEWORK  Each athlete is responsible for work missed due to an athletic absence. It is the athlete’s responsibility to turn in homework.
 
AFTER SCHOOL PRACTICE   
1. Practice begins at a designated time after school. Athletes have to remain with the coach until practice time. The coach communicates the practice schedule to the players.
2. ALL athletes must notify the head coach concerning absences from practice or games.
3. Every athlete should be sure that arrangements are made to be picked up immediately after practice session. 

KNIGHTS' CLUB  The Knights' Club's purpose is to provide financial support, encouragement, and recognize athletes’ talents and accomplishments.  The Club is divided into committees consisting of members, who volunteer to participate.  The committee's purpose is to perform tasks needed to accomplish annual Knights' Club goals in an organized manner. Officers of this organization are elected annually. Officers include a president, vice-president, secretary, and treasurer. Persons interested in becoming involved in the Knights' Club should contact the Knights' Club President or the Athletic Director.

ATHLETIC AWARDS   All awards and presentations are made at the annual Athletic Awards. Each participant receives recognition. Special awards are presented for Most Valuable Player, Most Improved Player, Coach's Award, and Hustle Award.  Each athlete and his family are encouraged to attend. If a student is dismissed from the team, he is ineligible for any award. 









[bookmark: _3znysh7]PARENT AND SPECTATOR CODE OF CONDUCT   In order to demonstrate proper respect to our Christian principles, parents, spectators, and athletes are expected to adhere to this code of conduct at all sporting events: 

[bookmark: _2et92p0]As a parent or spectator of the athletic program at HCS, I understand that participation for my student is a privilege. Therefore, I will display the following behaviors at athletic events. Also, I understand that my student is expected to display this same behavior and if not, there are consequences for his actions.  As a parent or spectator of a Hayworth Knight:

1. I (and my guests) will be positive Christian role models for my student and encourage sportsmanship by showing respect and courtesy, and by demonstrating positive support for all players, coaches, officials and spectators at every game, practice, or other sporting event.
2. [bookmark: _tyjcwt]I (and my guests) will not engage in any kind of unsportsmanlike conduct with any official, coach, player, or parent such as booing or taunting, refusing to shake hands, or using profane language or gestures.
3. I will respect the officials/coaches and their authority during games and will never question, discuss, or confront officials/coaches at the game field, and will take time to speak with officials/coaches at an agreed upon time and place.
4. I will refrain from coaching my student or other players during games and practices, unless I am one of the official coaches of the team.   This also means calling out student’s name and giving directions.  It can be very confusing for the student athlete.
5. I will be subject to disciplinary action/s if I display any behavior resulting in an ejection from, forfeiture of, or stoppage of play during a practice or game which will be determined by the coach, athletic director, and administrator:
· A verbal warning by coach, official, or HCS representative.
· A one game suspension for the parent and/or spectator. 
· Banishment from all athletic events (games, practices, athletic banquet, etc.) for the remainder of the school year for the parent and/or spectator.

To assure HCS achieves and maintains the purpose of this policy manual and to assure the organization continues the ability to meet its needs under changing conditions, HCS reserves the right to modify, augment, suspend, or revoke any or all policies, procedures, practices, and statements contained in this manual at any time.
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